[image: image1.wmf]



MORTON JUNIOR/SENIOR HIGH SCHOOL

2011-2012 STUDENT HANDBOOK 
THE TIMBERWOLF WAY

I. I am a Morton Timberwolf – The future of America is in my hands.

II. I will treat others with dignity and respect and expect others to do the same.

III. I will honor my country, my community, my school, and my family by living the Timberwolf Way.

IV. No matter what situation I am in, I will never disgrace myself, my school, my family or friends.

V. Lastly, I am proud to be a TIMBERWOLF!  I want to look back and say that I bettered myself by living “THE TIMBERWOLF WAY.”

TIMBERWOLF VALUES

LOYALTY:  Be true to yourself, your family, your fellow students, and your school.

DUTY:  Fulfill your obligations.

RESPECT:  Treat all people the way you want to be treated.

SERVICE:  Do what’s right for your community, school and country.

HONOR:  Conduct yourself with dignity and honesty at all times.

INTEGRITY:  Do what’s right, legally and morally.

PERSONAL COURAGE:  Face adversity with determination and moral strength.

PRINCIPAL’S MESSAGE 
Education gives us knowledge and the ability to problem solve.  Today, more than ever before, we face the challenge of helping our students become life-long learners who possess the skills to win jobs, create change, and lead us into the coming future.  This can only be accomplished by a firm commitment of collaboration between school, family, and community.  Our staff is dedicated to making this happen!  Go Timberwolves!









Kevin Rawie
INTRODUCTION TO STUDENT HANDBOOK

The purpose of this handbook is to acquaint you with school policies and procedures, and parent/student responsibilities.  You and your parent/guardian are to familiarize yourselves with school expectations and retain this handbook for reference during the year.  Please be advised that this document is a work in progress.

MORTON SCHOOL DISTRICT VISION

All students who attend Morton Junior/Senior High School are learning skills, knowledge and personal behavior that are necessary to make informed choices that enrich their lives in the future. Learning is occurring in a flexible educational environment allowing individual students to achieve their highest potential and interest. 

The latest and most current instructional material supports instruction and enhances learning. The instructor’s needs are being identified as part of an ongoing process of updating the long-range plan for curriculum. The community, staff, and students have a positive feeling of pride about their school as an educational leader in the state of Washington. They feel a sense of ownership as they are allowed to participate in the decisions that affect the future of the school. All school grounds and buildings are safe, accessible, functional, and aesthetically pleasing which also reflects this community. 

MORTON SCHOOL DISTRICT MISSION STATEMENT

A society’s most important resource is its youth. Perpetuation of a society’s integrity and principles relies on the intellectual growth of youth. In turn, that growth depends on the society’s support of the educational system and the staff that executes that system. 

To maximize the effectiveness of our school system we set forth the following goals for the Morton School system, its students, staff, and Board of Education. 

Each member of the educational process, student, staff, and board member shall constantly evaluate the performance of their role in this process, always looking for ways to improve their effectiveness. 

Each student is expected to do his/her personal best to gain the maximum from the educational opportunities available through the district’s system. In doing so, he/she shall practice care and concern for all people involved in this district’s educational process. 

Through open and honest communications, each participant in our system shall help and encourage one and all for the greatest growth accomplishments of individuals and groups. 

MORTON JUNIOR/SENIOR HIGH SCHOOL GOALS
1. Build self-esteem within the student.

2. Have each student show by his/her actions, respect for the following: self, peers, faculty, facilities and materials, community and family. 

3. Assist students with developing a sense of honesty and integrity for the benefit of him/her and others. 

4. Develop positive and quality work ethics, skills, and attitude in each and every student. 

5. Develop lifelong learning in each student through educational experiences provided by a multitude of activities.

6. Development and fostering of positive attitude and mutual respect toward each other, and between staff and students.

7. Establish the desire to set and achieve goals to fulfill their ambitions continuously throughout life.    

STUDENTS RIGHTS AND RESPONSIBILITIES
Students Have the Right to………..

The privilege and immunities guaranteed by the constitution

Have their property and person safe from unreasonable search

Freedom of speech and expression as long as other rights are not violated

Present complaints or grievances to school authorities

Equal educational opportunities and freedom from discrimination

Use established means of voicing their opinions or curriculum matter

Be aware of how rules are established and advise on their development

Consult with teachers, counselors, or other school personnel

Expect fair and equitable treatment from school authorities

See their records and to know the course of requirements

Freedom of dress and personal appearance consistent with health and safety and an orderly learning process as well as the dress code

Take part in school activities if they qualify

Physical safety and protection of personal property

Safe buildings and sanitary facilities 

Be free from unlawful interference in their pursuit of an education

Procedural due process when subject to suspension or expulsion

Students Have the Responsibility to ……….

Learn

Attend school daily and be prompt to all classes

Come to school prepared with the necessary materials for each class

Complete and return assignments on time

Study sufficiently to earn a passing (or better) grade in each class

Be aware of rules and follow them accordingly

Submit to reasonable corrective action or punishment imposed by school authorities

Be respectful to others

Follow established procedures to change rules and regulations

Dress in a manner, which is safe and healthful and does not disrupt the education of other students

Obey lawful instructions of and identify themselves to teachers, administrators, and other authorized personnel

Conduct themselves in a manner, which will not disrupt the educational process 

PARENT/GUARDIAN RIGHTS AND RESPONSIBILITIES
Parents/guardians have the right to…………

Be respected as the parent or guardian

Have a system in place, which promotes the safety and security of their child

Expect competent instruction of their child

Contact the school with concerns which may arise

Observe the educational process

Request reasonable, additional instruction

It is the parent’s/guardian’s responsibility to……….

Teach and model positive skills to their child

Be an active member of the school process (open house, parent conferences, etc.)

Support a positive attitude toward learning and school activities

Share their child’s successes with the school; to read and to be read to

Promote school success by ensuring attendance; establishing a time and a quiet, well-lighted place for study

Stay aware of academic requirements and to review homework regularly

Understand and support Morton Junior/Senior High School behavior expectations and consequences

Respond in a cooperative, timely manner to school personnel in working to modify their child’s behavior

Communicate with the school when they see or anticipate a behavioral problem developing and/or a situation that could affect the learning process

Accept liability for their child’s actions

GENERAL INFORMATION

ACCIDENTS

Any accident, which occurs in the building, on the grounds, or at practice sessions, on the way to or from school, or at any other school sponsored event, must be reported immediately to your teacher, coach, supervisor, or administrator.  This policy is designed for your protection as well as the schools.
ACADEMIC EXPECTATIONS

We believe that learning is the primary purpose of being a student at Morton Junior/Senior High School.  Students will learn the skills, attitudes, values and self-discipline needed to become a contributing and positive member of society.  In order for students to reach these learning expectations, they need to be responsible for the following:

· Have prompt and regular attendance.

· Bring materials and assignments to class daily.

· Work independently and in groups in a responsible manner.

· Complete daily work and homework.

· Respect fellow students and their property.

· Respect school property.

· Respect the learning environment.

ASB CARDS

ASB cards are available to all Morton students for a cost of $30.00.  ASB cards allow students to enter all Morton/White Pass (MWP) home athletic events without charge (exception being WIAA sponsored playoff events) and provide reduced prices at all away events. Students are expected to carry around their ASB or ID cards at all times.  If asked to show, or surrender, their identification to a staff member, they will do so upon request.  (This is a "safe and sane" expectation with the school violence occurrences nationwide)
ASB EXECUTIVE OFFICERS 2011-2012
President…………………………………………………………………………………………………  Kody Crowder
Vice-President…………………………………………………………………………………………...  Skye Rich



Treasurer………………………………………………………………………………………………… Brianna Fagin
Asst. Treasurer…………………………………………………………………………………………... Victoria Ford
Social Chair……………………………………………………………………………………………… Ben Powell
Secretary ………………………………………………………………………………………………… Henry Bennett
ASBESTOS

This is to inform the patrons of the Morton School District #214 of the presence of asbestos containing materials within our schools.  The materials are in good shape and create no risk of danger to anyone.  There are asbestos inspections and management plans available at the office of every school.  If you have any questions, please contact Stacy Merriman, Maintenance Supervisor, at 360-496-5300.

ATHLETIC ELIGIBILTY 

Students desiring to participate in any and all athletic activities must maintain a minimum grade point average of 2.0 and have no failing grades (F).  Any participant who falls below the 2.0 grade point average on the previous quarter/semester OR who had a failing grade(s) (F) will have weekly grade checks in which the teachers report grades to the office and the student must be passing all classes.  A participant is still eligible to participate if they fall under the 2.0 grade point average with no failing grades (F), however, again, they will have weekly grade checks.  These conditions must be met both during the quarter preceding the sport/club and if applicable, the quarter’s grading period during the season.  In addition, all participants will have academic eligibility checks at mid-term (approximately 4.5 weeks) of each quarter.  Printed reports will be given to coaches.

The first time a participant has 1 failing grade, he/she will be placed on a 1 week probation (per sport) where the student is still eligible for games. If after the 1 week probation, the participant still has 1 failing grade, he/she is placed on academic suspension.  During the suspension, the participant is NOT eligible for competition/contest participation.  The participant will remain on weekly suspension until he/she no longer has a failing grade OR until the athletic season is over.  Said participant may attend contests and club activities and travel with the team/band/club ONLY on Fridays and Saturdays, at the coach/advisor’s discretion.  However, a participant whose grade check indicates a failing grade may not travel with the team on Monday through Thursdays NOR miss class to travel with the team any day.

Any participant who has 2 or more failing grades will automatically be placed on weekly suspension.  HOWEVER, if a participant has 2 or more failing grades at either semester, he/she will be placed on WIAA 5 week suspension for high school students and 3 week WIAA suspension for junior high students.

Incoming 7th grade eligibility will be based on final 6th grade classes.  If applicable, incoming 6th grade eligibility will be based on final 5th grade classes.

ATTENDANCE POLICY
Attendance is a point of emphasis for Morton Junior/Senior High School.  Written in all student-learning objectives for every course offered at Morton Jr. /Sr. High School is a participation objective that requires students to participate in class activities a minimum of 80 days per semester to receive full credit. Of course, exception will be made for extenuating circumstances upon written appeal to the building principal. For every two days missed from school beyond the first 10 days missed for the semester the student’s grade will drop one letter grade. (Example:  Students work is of “A” quality, but the student missed 12 days of school, the student receives a “B” grade). 
We emphasize attendance issues for two reasons. First, we want students to learn the proper work ethic. They need to come to school every day. Along with the proper work ethic, we are concerned about each student's opportunity to achieve academic success. Students who attend regularly have a much greater opportunity for academic success. Second, students need to arrive to all of their classes on time. Keeping track of students on an hourly basis is a large record keeping chore that takes a great deal of additional time if students do not arrive to their classes on time. Students can get to any part of our campus in the time allotted between classes. Thus, we are aggressive when dealing with students who do not attend school or do not arrive to their classes on time.

The State of Washington has implemented a stringent compulsory attendance statue. Students from eight to eighteen years of age are required to attend school on a daily basis. The statute is written using the term unexcused absence. An unexcused absence is defined as "failing to attend the majority of hours or periods in a school day" or "failing to comply with a more restrictive school policy." This terminology has caused some confusion for students and parents. The confusion results from the definition of what constitutes an excused versus an unexcused absence.

The state has left this issue to individual schools. In Morton, we code absences in a number of ways. An excused absence results when a student is absent and the parent notifies us either by phone or note that they are aware their child was not in school that day. The wording is somewhat misleading. The excused label simply means that the parents are aware their child was not in school. The absence itself is not excused unless the absence is the result of a medical, dental, or optical appointment, or death in the family. An absence is coded as unexcused if we have not had any verbal or written communication from the parents.

The compulsory attendance statute indicates that the attendance officer of the district shall petition the juvenile court to assume jurisdiction of a student following the fifth and no later than the seventh unexcused absence during any month or the tenth unexcused absence during the school year.

Please keep in mind that this is somewhat misleading because of the unexcused terminology. This statute is directing schools to address all situations where students are missing school on a regular basis. If the student is not attending regularly, then the student and parent are both subject to sanctions through the courts.

Students are required to attend their regularly scheduled classes for the full extent of their schedule, including assemblies and specific activity periods. If a student does not report to their regularly scheduled class he/she will be considered to be skipping. If a student has a need to spend time in an alternative classroom, the student must report to his/her regularly scheduled class and that instructor will determine if it is acceptable for the student to be allowed to miss class time to go to another classroom.

Students leaving or arriving at school at any time other than regularly designated times must report to the main office with a signed note from a parent or guardian.

Students who arrive at a class ten minutes or more after the class has started will be considered absent from that class on that day.

Students who arrive at class for roll and then leave for the majority of the class period will be counted as absent.

Absence From School

An absence is defined as not being physically present in school or in individual classes.  School-related class absences, out-of-school and in-house suspensions do not count as absences.  After a student has been absent from school, he/she must report to the office before school the next day with a signed, dated note from a parent or guardian or in case of an emancipated or married student; the student may sign the excuse. If the student fails to bring a written note, signed and dated by parent/guardian, back to school (within 3 days), the absence will be indicated as unexcused.
Excused Absence

Students should present a written excuse signed by a parent or guardian stating the reason for the absence which generally will be accepted as excused, but the final determination is left to the discretion of the principal or his designee. Even if an absence is marked excused, excessive absences, excused or unexcused may warrant a Becca Bill filing.  The following excuses are acceptable:

· Illness or health condition 

· Parental approved activities 

· School approved activities 

· Family emergencies 

· Disciplinary action and short term suspension 

NOTE: EXCESSIVE ABSENCES WILL RESULT IN CONTACT WITH THE PARENT OR GUARDIAN AND IN RESTRICTIONS ON ACCEPTABLE REASONS FOR NON-ATTENDANCE

Extended Absence

It is desirable that the home contacts the school and informs the administration of any extended absences from school.

Unexcused Absence

An unexcused absence is the result of the failure of a parent or legal guardian to provide the school with a written excuse stating the reason for a student's absence, or a student leaving school without checking out at the office. Checkouts require either a note signed and dated by a parent or guardian submitted to the office prior to the student leaving campus, or the parent or guardian must personally check the student out, or the parent or guardian must telephone the school and speak with the administration or adult office personnel. 

Although left to individual discretion, teachers may refuse to accept make-up work if the absence is unexcused.  It is recognized that on occasion a student will forget to bring a note the day following an absence. The student will be allowed one additional day following their return to bring an excuse from their parent. 

Compulsory Attendance

The 1992 Legislature enacted Chapter 205 Laws which among other things amended the compulsory school attendance law. (chapter 28A.225 RCW)  The law requires each school to:

· Inform students and parents about the compulsory attendance law each year. 

· Inform a juvenile’s parent/guardian in writing or by phone if the juvenile has one unexcused absence within any month during the school year. 

· Schedule a conference with the parent/guardian and juvenile after each instance of two unexcused absences within any month during the current school year. If regularly scheduled parent-teacher conferences take place within 30 days of the second unexcused absence, the district may schedule the required conferences on the parent- teacher conference days. 

The policy permits schools to take one of the following actions after five or more unexcused absences during the school year:

· Attendance office may petition the juvenile court to assume jurisdiction for the purpose of alleging a violation of the compulsory attendance law by the parent. 

· A petition alleging a violation of the compulsory attendance law by a child may be filed with the juvenile court by the child's parent or the school attendance officer at the parent's request. 

· The court may authorize to "order the child to be punished" by detention or alternative to detention such as community service hours or participation in dropout prevention programs or referral to a community truancy board if available. 

· Students may be required to work on a juvenile justice work crew or be assigned
days in the juvenile justice center. If a student is assigned to the detention center, 
his/her parents may be charged up to $50 per day for each day assigned. 

BELL SCHEDULES 

       REGULAR BELL SCHEDULE


   ALTERNATING WEDNESDAY BELL SCHEDULE






BICYCLES/SKATEBOARDS

Students are welcome to ride their bicycles to and from school. Bike racks are provided, and students are encouraged to lock their bikes. Skateboards are prohibited from being used on school grounds.
BULLETINS, ANNOUNCEMENTS AND POSTERS

All announcements or posters placed anywhere on campus must have the approval of the building principal or his/her designee. It is the responsibility of the person or group who placed the poster to clean up afterwards. Items for the bulletin need the class advisor’s signature, and are turned into the office by 3:00 p.m. the day before it is to be posted.

CAFETERIA

Cooperation of all students in keeping the cafeteria clean and orderly is essential.  Leaving a mess on tables or floor will result in school cleaning assignments and/or less cafeteria privileges.  Throwing food or willful acts of disruption will result in clean up assignments, ISS or suspension.  No school-bought lunches may be taken outside the cafeteria.

CELL PHONES AND ELECTRONIC DEVICES
Cellular phones and other electronic devices must be turned off, or put on silent mode (not vibrate mode), and put away during class time and between classes. Students who use their phone or other electronic devices during these times will surrender their phone/electronic device until the end of the school day. If additional infractions occur, the phone/electronic device must be picked up by parent/guardian.  In addition, further discipline will be levied.  Students may use their cell phones before school, at lunch, and after school.
CHANGE OF ADDRESS

Please notify the junior/senior high school office promptly of any address or phone number changes.  This is critically important should we need to contact parents in the event of an emergency.  Whenever possible, we would like to have e-mail addresses of parents as well. 
CHEATING
Cheating (cheating on tests, copying homework, plagiarizing, and other dishonorable or unethical acts) does not allow the school to provide the student with the most accurate assessment of student achievement possible. It will not be accepted and when referred to the office, the following discipline measures will apply.

· First step:
May receive “No Credit” for that assignment and letter home followed by parent conference

· Second step:  At high school level, possible loss of a quarter’s credit for the class in which the student is caught cheating; parent conference is required. At the junior high level, students will lose privileges to attend any school activities for the remainder of the quarter.  

CLASS STANDING

The following credits are required to be considered a:

Sophomore-
  5 credits

Junior-

12 credits

Senior-

19 credits

CLOSED CAMPUS

We have a closed campus policy for the Junior High and High School students. Once you get on a bus or on school grounds, you may not leave until the official close of the school day. Also, students are not permitted to leave the school grounds at anytime during the school day without permission from the office. If a student must leave the building because of illness or any other emergency, he/she must obtain permission from parent/guardian and approval by office administration before signing out in the office. Failure to sign out or contact the school will result in one hour of after school detention for truancy. 
Participation in the off-campus lunch program for high school students only, will be dependent upon meeting certain criteria and qualifications, successful completion of the lunch off-campus form, and final approval by the building principal. Students must have a 2.5 GPA or higher, no F's, and be referral free to qualify for the off-campus lunch program. First behavioral referral automatically places the student on probation.  The second referral results in the loss of the privilege for the remainder of the semester. They must also complete paperwork and obtain an “Off-Campus Card” from the office, which they must have with them at all times they plan to go off campus. 

COMMUNITY SERVICE 
In August 2007, the Morton School District School Board approved 50 hours of community service hours as a requirement to graduate starting with the class of 2011.  Community service hours must be documented and CANNOT be completed with a family member.  Community service hour documentation paperwork is available in the counseling office.  It is highly recommended that students earn community service hours as follows:


Freshman

5 hours


Sophomores
10 hours


Juniors

15 hours


Seniors

20 hours


TOTAL

50 hours

Students who procrastinate will be scrambling to complete the 50 hours of community service.
CORRECTIVE MEASURES IMPLEMENTED AT MORTON JR/SR HIGH SCHOOL

Students who are unable to meet the expectations of Morton Junior/Senior High School will be given assistance to change their behavior.  Treating people fairly does not mean treating everyone the same.   This allows for flexibility in applying consequences in order to best meet the needs and individual situations of each person.

In some cases, state and local laws or Morton School District policies, specifically mandate consequences.  Examples of specific policies, as well as the Student Rights and Responsibilities, are included in this handbook.

After School Detention

Detention may be assigned for infractions of the school policy. Detention time will be served after school in the detention room within 36 hours after assignment. Under extenuating circumstances, arrangements can be made to serve detention before school or at lunch.  Failure to serve detention time will result in in-house suspension.  Detention runs Monday-Thursday form 2:40-4:40 p.m.  IF A STUDENT RECEIVES DETENTION ON THURSDAY OR FRIDAY, THEY MUST MAKE UP THE TIME BY THE END OF MONDAY.
AFTER SCHOOL DETENTION EXPECTATIONS 

When a student is assigned After School Detention (ASD), he/she must serve the detention within 36 hours, or the next available day, in a designated room.  Friday will not be counted in consideration of the 36 hour time limitation. The following expectations will be imposed:

· 2:40 is the start time for serving detention. Arriving after the start time will result in having not served ASD for that day and an In-house suspension (ISS) being assigned.

· Students are expected to have homework or reading material upon entering the ASD room.  Failure to have these materials could result in not serving detention that day, and In-house suspension being assigned.

· Students are expected to sit away from other students, when possible.

· Students are to remain quiet during ASD.  Visiting or interacting with other students will not be allowed, and may result in being dismissed from ASD and ISS being assigned.

· Once the student successfully completes his/her ASD, a note of completion will be given to the student which is to be given to the assigning teacher, or to the office.
· The ASD must be served within 36 hours, or next available day.  Failure to do so will result in I.S.S. being assigned by the principal.

· If a student is absent the day he/she is to serve detention, he/she must serve it the day they return to school.

Detention Room Hours

· Monday through Thursday

· Detention is 2:40 pm to 3:10 pm.

NOTE:  The ASD teacher, for any behavior deemed inappropriate, may dismiss a student from ASD.  If dismissed, the principal will issue further discipline.

In-School Suspension 
Students may be assigned in-school suspension as an option in certain cases at the Principal’s or his/her designee, discretion for up to 3 days including lunch, in the designated suspension room. Disruption in ISS will result in out-of-school suspension. Students must successfully complete their in-school suspension before they will be allowed to return to classes.
IN-SCHOOL SUSPENSION EXPECTATIONS

When a student is assigned In-School Suspension (ISS), he/she must serve that ISS the next school day or next available day.  The following expectations will be imposed:
· The ISS must be served the next school day, or next available day.  

· If a student is absent the day he/she is to serve ISS, he/she must serve it the day he/she returns to school.

· 7:49 am is the start time for serving ISS, therefore, once a student arrives at school, he/she must IMMEDIATELY report to the high school office.  If you DO NOT report immediately upon arrival to school, additional days of ISS may be added.  DO NOT GO ANYWHERE EXCEPT THE HIGH SCHOOL OFFICE UPON ARRIVAL. 

· Students are expected to have all school books and materials upon entering the office.  Teachers will have provided homework or reading material for the day(s) the student will be in in-house.  Failure to have school books and materials could result in additional In-house suspension being assigned.

· Students are expected to sit away from other students, when possible.

· Students are to remain quiet during ISS.  Visiting or interacting with other students will not be allowed, and may result in being dismissed from ISS, and additional consequences being assigned.

ISS Room Hours

· Monday through Friday

· ISS is from 7:49am to 2:34 pm

Short-Term Suspension

A "short-term" suspension for up to, but not exceeding, ten (10) consecutive school days may be administered by the principal. 

Long-Term Suspension


A long-term suspension is eleven days or more removal from school premises and activities. At any time during a long-term suspension, the student may seek re-admission to school through the Superintendent’s Office.

Expulsion

Expulsion is the most severe kind of discipline. It denies the student the right to attend school for an indefinite period of time. 

SUSPENDED STUDENTS ARE DENIED ACCESS TO SCHOOL ACTIVITES AND ALL DISTRICT SCHOOL GROUNDS. APPEAL OF DISCIPLINARY ACTION SHALL NOT ALLOW THE STUDENT TO REMAIN ELIGIBLE FOR PARTICIPATION IN EXTRACURRICULAR ACTIVITIES. OUT OF SCHOOL SUSPENSION WILL BEGIN IMMEDIATELY.

Parent/student rights

Parents and students are advised that short-term suspension, long-term suspension, and expulsions are subject to appeal. Appeal procedures are described in the Students Rights and Responsibilities Policy, which is available upon request from the district office. A student’s refusal to comply with reasonable punishment will move the violation to “defiance of authority,” resulting in out-of-school suspension. 

PROCEDURAL DUE PROCESS

Designated school district employees may impose corrective actions for violations of the rules of pupil conduct. A student shall be given an opportunity to contest the facts leading to the corrective action, to contest the appropriateness of the corrective action imposed by disciplinary authority, or to allege prejudice or unfairness on the part of the school district official responsible for the corrective action. However, the hallmark of the exercise of disciplinary authority shall be fairness. Every effort shall be made by administrators and faculty members to resolve problems through effective utilization of school district resources and cooperation with the student and his or her parent(s) or guardian(s).  Once a hearing is required, the hearing authority may request the student and the parent(s) or guardian(s) to attempt conciliation first, but if the student and parent(s) or guardian(s) decline this request, the hearing authority shall schedule hearings in accordance with these rules.

STUDENT’S DUE PROCESS

Students will not be deprived of educational rights without due process of law.

· Any student who believes that he/she has been deprived of due process rights should bring this to the attention of a building administrator.
· If an issue of due process rights is not resolved at the building level, questions regarding further appeals may be directed to the Superintendent.

Students may apply for readmission at any time before the expiration of suspension or expulsion.

· If a student desires to be readmitted to the school from which he/she has been suspended/expelled, the student shall submit a written application to the principal, who shall grant or deny admission.

Procedural Due Process for Discipline
· Any student, parent, or guardian who is aggrieved by the imposition of discipline shall have the right to an informal conference with the building principal or his or her designee for the purpose of resolving the grievance. The employee whose action is being grieved shall be notified of the initiation of a grievance as soon as reasonably possible.

· During such conference, the student, parent(s), or guardian(s) shall be subject to questioning by the building principal or his or her designee and shall be entitled to question school personnel involved in the matter being grieved.

· Subsequent to the building level grievance meeting, the student, parent(s) or guardian(s), upon two (2) school business day’s prior notice, shall have the right to present a written and/or oral grievance to the superintendent of the district or their designee.

· If the grievance is not resolved, the student, parent(s) or guardian(s), upon two (2) school business day’s prior notice, shall have the right to present a written and/or oral grievance to the board of directors during the board’s next regular meeting. The board shall notify the student, parent(s), or guardian(s) of its response to the grievance within ten (10) school business days after the date of the meeting.

· The above procedures apply:

· To Athletic Handbook Code appeals beyond the building level.

· The disciplinary action shall continue notwithstanding the implementation of the grievance procedure set forth in this section unless the principal or their designee elects to postpone such action.

CORPORAL PUNISHMENT

Corporal punishment, the spanking or striking of a student as a form of discipline, shall not be administered.

DISCIPLINE GUIDELINE

ASD-After School Detention

OSS- Out-of-School Suspension

ISS- In-School Suspension

EE – Emergency Expulsion

EX- Expulsion

CUMULATIVE VIOLATIONS

Students who consistently violate various policies, rules and regulations will be subject to suspension regardless of seriousness of the violation.

CONSEQUENCES

· Short-term suspension

· Long-term suspension

· Expulsion

COUNSELING SERVICE

A counselor is on the school staff to serve both junior and senior high students. The counselor works with the student to plan courses and schedules; give academic, vocational and career guidance; administer tests and interpret the results.  She works with students, parents, teachers, and referral agencies to help students solve problems.  The counselor serves as an advocate for the student in relationships with the school, peers, parents, and outside agencies.  A counselor will not break confidence unless it involves danger to the student or to others.

If at any time during the year you wish to see the counselor, tell your teacher or principal and arrangements will be made for you. You may also stop by the high school office before or after school and sign up to see the counselor. All students are urged to see the counselor if in need of help.

Scholarships: Scholarships are offered to Morton High School graduates to various colleges and universities. Numerous scholarships are available each year. Local organizations have contributed funds for Husky scholarships. Applications are to be to be made by May 1st if you are a graduating senior or previous graduate wishing a scholarship renewal. Interested students should watch the counseling bulletin board, listen to morning announcements and/or inquire with the counselor in the counseling office.

Eligibility for College Entrance: A student must have completed, with passing grades, 26 semester credits in high school. A “D” is not considered a passing grade for purposes of admission to college. The student should complete the college preparatory program, which includes foreign language, college preparatory math, college preparatory English, laboratory science, and fine arts. 

DIRECTORY INFORMATION
The school district may release what is termed as student "Directory Information" which includes the following student information: student's name, address, telephone number, birth date, sex, and current grade placement. If any parent, guardian or student (18 years or older) does not want this information to be released without prior written consent, they may notify, in writing, the superintendent's office.  The following information must be included: 

1) Name of student 
2)      Home address

3) School presently attended by student 

4)      Parents' legal relationship to student 

5) Specific categories of directory information that will not be made public without parent's prior written consent

DISCIPLINE INFORMATION

The school is a community, and the rules and regulations of a school are the laws of the community.  All those enjoying the rights of citizenship in the school community must also accept the responsibilities of citizenship. A basic responsibility of citizens is to respect the laws of the community and comply with its rules and regulations.

ALL RULES APPLY TO STUDENTS:  

· On the school grounds or within reasonable proximity to school grounds during and immediately before or after school hours.

· On school grounds at any other time when the school is being used by a school group.

· Off the school grounds, on school buses, at a school activity, function or event.

· Off the school grounds when the prohibited behavior is a consequence of, or directly related to, causes or events which occurred or originated on school grounds.

A proper academic environment is mandatory for an effective educational system. Discipline will be administered for any activity that disrupts the academic environment of the school. There is no way to list every type of disciplinary situation that can arise. Thus, the following are examples of how discipline will be administered. In dealing with discipline, the objective of the school is to correct the student's behavior. To achieve this objective, the school has a number of alternatives available to it, including counseling with the student, conferencing with students and his/her parents, assigning detention time, in-school suspension, short-term or long-term suspension and expulsion.

Good school discipline is based upon the following assumptions:

1. Teenage students know the difference between right and wrong. 

2. The list of offenses, and the range of logical consequences for committing those offenses, should be spelled out in writing and communicated again and again to staff, students, parents and patrons. 

3. What students learn about their school's discipline policy during the first three weeks of school sets the tone for the entire school year. 

4. All students should be dealt with in a consistent, firm, but fair and humane manner, without regard to race, creed, or social status in the community. 

5. The public has a right to know the facts about student discipline in their public schools. 
DRESS CODE

THESE GUIDELINES APPLY TO BOTH MALE AND FEMALE STUDENTS.  Clothing which may be considered gang-related/violent or which displays inappropriate language, sexual innuendo, or advertisements for drugs/alcohol/tobacco is prohibited.  Clothing shall not be excessively tight, revealing, or distracting.  Undergarments shall not be visible, including but not limited to, see-through clothing, any part of a bra (including the straps), boxer shorts or the elastic waistband of underwear.

TOPS: Tops shall completely cover the torso (the stomach and lower back) at all times.  No cleavage shall be visible at any time.  Unacceptable tops include, but not limited to, halter tops, off-the-shoulder tops, low-cut tops, bare-midriff tops, and fishnet.  Sleeveless tops and tank tops shall not have extremely large armholes, which will unnecessarily expose undergarments or bare skin.

PANTS/SHORTS: Sagging, or the wearing of pants/shorts below the waist and/or in the manner that allows underwear or bare skin to show, and “bagging”, or the wearing of pajamas or excessively baggy pants/shorts with low hanging crotches are prohibited.

SKIRTS/SHORTS/SKORTS: Shorts, skirts and skorts shall be no shorter than mid-thigh (standing and sitting).  If shorts, skirts or skorts have a split, the top of the slit shall not go above the mid-thigh (standing and sitting). 

DRESSES:  The guidelines for tops and skirts shall also apply to dresses.

SHOES:  As a health and safety precaution, students must wear shoes.  During P.E., and sports activities, students should wear closed-toed shoes to protect their feet.  All appropriate street shoes are allowed, including tennis shoes, sandals, and other hard-soled shoes.  Slippers are prohibited except for medical reasons or for specific short-term foot-related injuries. 

OUTERWEAR:  As a matter of common courtesy and respect, gloves and all other head covering, including hats, caps, bandanas, sunglasses, unusual head gear, and scarves must be removed upon entering the school building and may not be worn at any time inside the building, except for when there is specific instructional, safety, or medical reasons.  Spiked jewelry, chains, and belts with more than 2 inches of excess length are prohibited.
VIOLATIONS OF THIS DRESS CODE MAY RESULT IN, BUT NOT LIMITED TO CONFISCATION, CHANGING OF CLOTHES, DETENTION, FRIDAY SCHOOL, AND IN-HOUSE SUSPENSION OR OUT OF SCHOOL SUSPENSION. 

EIGHTEEN-YEAR-OLD STUDENTS

Conditions have been established relative to18-year-old students having authority to write excuses for attendance. When a student reaches the age of 18, the rights accorded the parents and/or guardians of a student shall thereafter be accorded to the student only if the following conditions are met:  Must be an emancipated adult to have AUTHORITY TO WRITE HIS/HER EXCUSES FOR ATTENDANCE.  An emancipated adult is one who: (1) has not been claimed as a dependent for income tax purposes by parents or guardians or (2) has been legally emancipated from parents/guardians through the court. Proof of emancipation rests with the parent/guardian and student. Parents/guardians and student are required to notify the principal in writing if their student is to be considered an eighteen-year-old emancipated adult.

8TH GRADE MOVE-UP

Students must be passing ALL classes and be eligible to move-up to participate in move-up ceremonies.  Grade checks will take place 1 and 2 weeks prior to the completion of the school year.  Students MUST be passing ALL classes to participate.  If a student does NOT meet this requirement they will not be allowed to participate in move-up ceremonies.
EQUAL OPPORTUNITY

The Morton School District #214 complies with all federal and state rules and regulations and does not discriminate on the basis of race, color, national origin, sex, age or disabilities.  This holds true for all district employment and opportunities and for all students interested in participating in educational programs and/or extracurricular school activities.  Inquires regarding compliance procedures may be directed to the Title IX Officer or Section 504 Coordinator. 

 EXTRACURRICULAR ATHLETICS
Morton and White Pass High Schools encourage all of the students to participate in extracurricular athletics. The school athletics are here to make the school experience even better.  Each student has the opportunity to join extracurricular athletics each year.  The following athletics are available to the student body of both Morton and White Pass Junior/Senior High Schools.  The coaches are listed to help you find information regarding each activity.  REMINDER THAT ATHLETICS ARE COMBINED WITH THE WHITE PASS SCHOOL DISTRICT. 

ATHLETIC SPORT
COACH
HS Volleyball…………………………………………………………………………………Tammy Kelly
HS Cross Country……………………………………………………………………………..Steve Roberts
HS Football……………………………………………………………………………………Aaron Poquette
HS Boy’s Basketball………………………………………………………………………….Tony Gillispie
HS Girl’s Basketball…………………………………………………………………………..Tom Kelly
HS Baseball……………………………………………………………………………….......Josh Brooks
HS Fastpitch…………………………………………………………………………………..Staff
HS Track………………………………………………………………………………………Staff
HS Cheerleading………………………………………………………………………………Mary Prophit, Tamera Christian
JH Cross Country……………………………………………………………………………...Steve Roberts
JH Volleyball………………………………………………………………………………….Kristine Hope

JH Football…………………………………………………………………………………….Chad Cramer
JH Boys’ Basketball…………………………………………………………………………..Bryan DeLong
JH Girls’ Basketball…………………………………………………………………………...Curt Atkinson
JH Track……………………………………………………………………………………….Staff 
EXTRACURRICULAR CLUBS

Morton encourages all of the students to participate in extracurricular activities. The school activities are here to make the school experience even better.  Each student has the opportunity to join extracurricular clubs each year.  The following clubs are available to the student body of Morton Junior/Senior High School.  The coach/advisor is listed to help you find information regarding each activity.  
CLUB
ADVISOR
SADD Club …………………………………………………………………………………..Staff
Biology Club………………………………………………………………………………….Terry Fagin

HS Honor Society………………………………………………………………….
…………Patti Pattison

JH Honor Society……………………………………………………………………………..Patti Pattison

Spelling Team……………………………………………………………………...................Patti Pattison

Knowledge Bowl…………………………………………………………………..................Sam Benowitz

FIRE DRILLS

Fire drills at regular intervals are required by law and are an important safety precaution. It is essential that when the first signal is given, everyone obeys directions promptly and clears the building by the prescribed route as quickly as possible. The teacher in each classroom will give the students instruction, secure the room, and follow the students out of the building. Teachers will take roll when safely away from the building. (See last page for map).

GRADES AND GRADING PERIODS
Reports of student progress are issued every 4-1/2 weeks, grades being entered on the student’s permanent record every 18 weeks. The parent/guardian is asked to review the interim report with the student and to consult with his/her teachers. Please feel free to contact the school to make an appointment (496-5137). Interim reports are mailed home to parents at mid-quarter. If you do not receive an interim report and wish to check on your student’s progress, please contact the school. The following values are used in computing grade point averages: 

1ST SEMESTER

A


4.0

QUARTER 1


QUARTER 2
A- 3.7


August 30, 2011


November 5, 2011
B+


3.3

November 4, 2011


January 27, 2012
B


3.0

B- 2.7




2ND SEMESTER
C+


2.3

QUARTER 3


QUARTER 4
C


2.0

January 28, 2012


April 14, 2012
C-


1.7

April 13, 2012


June 14, 2012
D+


1.3

D


1.0

F


0.0

Inc. = Incomplete: Specified by the instructor must be completed within 10 school days following the end of the quarter of the semester for which grade is given. After this time, the inc. becomes an “F” or other letter grade. 
Information regarding the ability level, degree of effort, and the individual I.E.P. will be considered when defining “failing” for special education students. 

[image: image4.png]



GRADUATION CEREMONY
Graduation ceremonies will be conducted in the following manner:

1. Each student participating in the graduation ceremony MUST attend rehearsals.

2. Each student who participates in the graduation ceremony will wear the proper cap and gown as designated by the school administration and the class advisor and officers.

3. Students will dress and participate in the graduation ceremony in the manner designated by the school administration and/or class advisor.

4. Students who fail to comply with the above requirements WILL FORFEIT the privilege of participation in the graduation ceremonies.

Foreign exchange students are eligible to participate in graduation ceremonies and receive a certificate of completion.  If they have met both the Morton School District and State of Washington graduation requirements, they will receive a Morton High School Diploma.

GRADUATION REQUIREMENTS

In order to graduate from Morton High School, a student must meet the following requirements: 

1. Eight semesters of regular attendance.

2. Register for seven classes per semester of which six must be for credit.

3. Earn a total of 26 credits

4. Complete and pass senior project (Term paper, community service, job shadow, and presentation) during the senior year of high school.

5. Students must complete at least one (1) class on campus, each semester of their senior year, in order to qualify for valedictorian or salutatorian. 

6. All grades with the exception of an “F” will count as credit toward graduation. 

7. Students must be passing ALL required classes and be eligible to graduate to participate in graduation ceremonies.  Grade checks will take place 1 and 2 weeks prior to graduation, at which students MUST be passing ALL required classes.  Contract studies students MUST be finished with ALL of their classes 1 week prior to graduation.  If a student is making up a credit or credits (APEX), they MUST be completed 1 week prior to graduation.  If a student does NOT meet these requirements they will not be allowed to participate in graduation ceremonies.
8. Students must earn at least 50 Community Service Hours by the end of their senior year to graduate. Community service hours must be documented and CANNOT be completed with a family member.  Community service hour documentation paperwork is available in the counseling office.  It is highly recommended that students earn community service hours as follows:


Freshman

5 hours


Sophomores
10 hours


Juniors

15 hours


Seniors

20 hours

TOTAL

50 hours

Students who are identified and qualify may substitute resource room classes for regularly scheduled classes and will receive a diploma upon completion of four years of high school. 

Required Subjects

Certain subjects are required for graduation by the State Board of Education and by the School Board of Morton School District. Those subjects are:

English



4 Credits

Social Studies


3 Credits (WA. Hist., World Geog., US Hist., Business Law)

Science



2 Credits (One will be a lab science) 

Mathematics


3 Credits

Vocational Arts


2 Credits (FACS, Voc Bus. Ed)

Physical Ed/Health


2 Credits (.5 Credit will be Health)

Fine Arts/Performance

1 Credit 

Elective Credits 


9 Credits

TOTAL CREDITS REQUIRED
26 CREDITS
1 Semester = .5 credit
2 semesters = 1 credit
College Bound Students are advised to take: 4 Math credits, 3 Science credits, and 2 Foreign Language Credits as well as the other required credits.

In addition to the minimum credit requirements, each student must complete the following to earn a Morton High School diploma.  STUDENTS ARE LIMITED TO 1 PHYSICAL EDUCATION CLASS AND 1 TEACHER ASSITANCE CLASS PER SEMESTER UNLESS THE STUDENT HAS ALREADY TAKEN ALL CLASSES OFFERED THAT PARTICULAR CLASS PERIOD.
High School and Beyond Plan 

The High School and Beyond Plan gets all students thinking about their future and how to get the most out of high school, so that they are ready to pursue their adult lives, no matter what direction they plan to take. 

Ideally, students write their plan in ninth grade and then continue to revise it throughout high school to accommodate changing interests or goals. The High School and Beyond Plan is finalized with their Sr. Project. Students should be encouraged to include the following elements in their plan: 

•
Their personal story – what experiences, interests and goals are shaping who they are now and who they want to become. 

• 
Their learning style. 

• 
Their goals for high school – What will their four years of high school look like, including classes, extracurricular activities, sports, a job, etc.? 

• 
Their goals for immediately after high school – Do their goals for high school get them ready for what they want to do after graduation? A student’s plan should include the classes needed in preparation for a 2- to 4-year college, vocational or technical school, certificate program or the workforce. 

Culminating Project / Sr. Project 

As part of the Culminating Project, each student will demonstrate essential skills through reading, writing, speaking, production and/or performance. To complete the project, students are required to write a research paper, complete community service hours, complete a job shadow, and present to a community panel. The primary goal of this process is to:
• 
Encourage students to think analytically, logically and creatively and to integrate experience and knowledge to solve problems. 

• 
Give students a chance to explore a topic in which they have a great interest. 

• 
Offer students an opportunity to apply their learning in a “real world" way. 

Students who have completed the project agree that it's not that bad, as long as they use class time well, plan ahead, follow directions, and ask questions. Those who procrastinate, waste time and try to cut corners find that second semester can be pretty stressful. 
You can help by reminding your child that hundreds of students have successfully completed the senior project, and he or she can too! A consistent, conscientious effort really pays off; they can ALL be successful, and graduate with a real sense of pride and accomplishment. As a reminder, the culminating project is state requirement for graduation and the high school diploma.
HSPE Requirement

The High School Proficiency Exam (HSPE) name conveys the goal of the test: to measure a student’s proficiency of basic skills. Students in the classes of 2010-2012 must pass a reading and writing assessment to be eligible to graduate. If a student has already passed a specific assessment via the WASL (the former state test), such as reading, they will not have to take the HSPE in that content area.
Students in the Class of 2013 are the first to be required to pass reading, writing, math and science assessments.

Students should pursue the Certificate of Academic Achievement. Students earn the Certificate of Academic Achievement by meeting standard on the reading, writing, and math High School WASL. 

In addition to meeting the credit requirements, students must also meet the following HSPE or WASL (the former state test), criteria: 

READING AND WRITING 

• Pass reading and writing High School HSPE or WASL(the former state test),  or assessment for students in    special education. 
-OR-


• Pass Certificate of Academic Achievement Option (state-approved alternative).
MATH 
• Pass math High School HSPE, End-of-Course (EOC) test, or WASL (the former state test), or assessment for students in special education. 
-OR-


• Pass Certificate of Academic Achievement Option (state approved alternative).

-OR-

• Earn one math credit (or career and technical course equivalent) during 11th and 12th grade AND retake the math High School HSPE or WASL (the former state test), in good faith. (Students are required to pass math classes, not assessment, to earn diploma.) 

SCIENCE 
· The science WASL/HSPE is available but not yet required for high school graduation. Beginning with the Class of 2015 (students who first enter ninth grade in 2011-12), all students will need to pass the science WASL/HSPE or its alternative — in addition to reading, writing and math — in order to get a CAA.
*Certificate of Academic Achievement Options (state-approved alternatives to the HSPE/WASL). 

• Students who have the skills but are unable to show them on the HSPE/WASL may use the Certificate of Academic Achievement Options. 

• Students may access the options after taking the HSPE/WASL once. 

· Fee waivers are available for eligible students to take the approved SAT, ACT and AP assessments. 

· SAT or ACT – Students may use their math, reading or English and writing scores on college readiness tests. 

· Math minimum scores: SAT – 470; and ACT – 19. 


· Reading minimum scores: SAT - 350 and ACT – 13

· Writing minimum scores: SAT – 380 and ACT – 15
HIGH SCHOOL COMPLETION

Courses designed to help students “make-up” credit for failed classes are available through the APEX online program and Keystone correspondence company. No more than four high school correspondence courses will be allowed toward fulfillment of Morton High School’s graduation requirements, beginning with the class of 2013. Students needing make-up credits must meet with the high school counselor and receive approval for credit prior to enrolling in any course. Tuition, books and materials fees are the responsibility of the student. Costs range from $100 - $150 per course.  
HONOR ROLL
A student who earns a G.P.A. of 3.00 or higher for a particular semester will be listed on the honor roll provided he/she has completed seven classes and did not receive a D, F or incomplete in any class. 

ILLNESS AT SCHOOL

If you become ill at school your must get permission from the teacher to report to the nurse’s office.  The school nurse or designee will determine whether you should be sent home, return to class, or be permitted to rest in the health room.  If this procedure is not followed and you have not properly checked out, you will be considered truant for all classes missed.
LEAVING SCHOOL/CHECK OUT

A student who wants to check out of school must follow school policy in order to do so:

1. The student must have a note signed by a parent or guardian.  The note should state the time and the reason for the release.

2. If a student forgets his/her note, the school must speak directly to a parent or guardian.  They must give the verbal permission for the student’s release.

3. When a student is being picked up, he/she must attend class until the attendance office calls him/her for check out.  The parent/guardian must come to the office and request that the student be released.

4. If a student leaves school and wants his/her absence excused, he/she must check out at the office.  Failure to check out upon leaving will be treated as truancy.  Explanations from the student or parents will not be acceptable in lieu of signing out. 
There are no exceptions to the above requirements.  The school is not held liable for students who do not follow the check-out procedures. 

LIBRARY RULES
1.
All students are entitled to the use of the library facilities as long as they conduct themselves in a becoming manner.
2.   
The library is a place of quiet study, reading, and research. It must not be used as a place to gather for recreational purposes.
3.    Non-reference books may be checked out to students for a two-week period.
4.    Encyclopedias and other materials may be checked out overnight or weekends. This material must be returned by the first period 

of the date due and must be left in the library throughout the day except for brief periods when used in a specific class. The


continued privilege of checking reference materials from the library is dependent upon the proper use of this privilege.

5.    Students are responsible for library books and/or materials checked out to them. Your name is on the checkout card, you are 

responsible in the event the book or other materials are lost or damaged. If materials are lost or damaged, the student will be
       required to pay replacement cost for the items.
6.    A student who owes money for lost or damaged library items will have their grades withheld until their

       library obligations are fulfilled.   
7.    A student may not have more than two books checked out at any one time.

8.
No food or drink in the Library or Computer Lab.  

LOSS/DAMAGE OF STUDENT BELONGINGS

The school district continually strives to make our schools a safe place, both for students and their personal belongings.  Unfortunately, incidents sometimes occur which can result in damage or loss of personal property owned by or in the possession of students.  Accordingly, parents are reminded that the school district cannot be responsible for loss or damage to personal property brought to school by students.  Thus, any personal belongings brought to school are done so at the student’s own risk.  If the value of an item is such that you cannot afford its loss, please make certain that your child does not bring the item to school.  In addition, all students are assigned a PE locker and hallway locker.  Students are encouraged to store all belongings in their locker(s) and keep their lockers locked when not in use.
MAKE-UP WORK

Following an absence or suspension, students have the right to make up missed assignments and may request reasonable assistance from their teachers. Responsibility for obtaining assignments for make-up work rests with the student.  Arrangements are to be made with the teacher immediately upon returning to school. Students will be provided one day for each day missed to make up missing assignments, up to 5 days total. Make-up work provided to students serving any suspensions will be due the day they return to school.
MEDICAL INSURANCE

The Morton School District does not provide student insurance coverage for injuries arising from accidents during school, in athletic competition, in work-based learning or during school-sponsored activities, such as ASB Activities or field trips.  Parents/Guardians are responsible for the payment of medical treatment or hospitalization for student injuries incurred during school and outside activities.

At the beginning of each school year, the District provides parents with information on voluntary insurance programs offered by student accident insurance providers.  For students who are not covered by a family health or accident insurance plan, parents/guardians should consider purchasing accident insurance available through the District.

MEDICATIONS

All medications must be dispensed through the office, by adult office personnel. The office must have a Medications Authorization Form, which has been signed by the student’s medical provider and includes dosage and instructions. All medication must be brought to the office by the parent/guardian in the original prescription bottle. Medications brought to the school office by students cannot be accepted!

MIRANDA RIGHTS -- LAW ENFORCEMENT
Law enforcement or child protective services representatives may be allowed by the building administrator to interview students in school. The building principal/designee shall inform students that they have the right to decline to be interviewed or to remain silent during such interviews.
NAVIGATION 101

Navigation 101 is a life skills and planning curriculum for students in grades 7 through 12.  It aims to help students make clear, careful, and creative plans for life beyond high school, and tries to: 

· Encourage student engagement by building meaningful relationships between each student and at least one adult at school, thereby helping students remain engaged and motivated and lessening the chance for dropping out. 

· Enhance student achievement by helping students evaluate their own skills, interests, and accomplishments; successfully make the transition between middle and high school; take more challenging courses; and understand the relationship between school and life after graduation. 

· Involve parents or guardians by engaging them in students’ decisions, sharing comprehensive information about students’ progress, and inviting them to annual student-led conferences. 

· Strengthen community within schools and in the neighborhoods in which students and their families live by offering students meaningful service-learning and leadership opportunities. 

Navigation 101 will be held every day for approximately 15 minutes. The advisors for each grade are as follows:

7th Grade


8th Grade


9th Grade
Robin Wright

Nathan Ross (boys only)
Lauren Kanyer
Lynne Coleman

Teresa Fagin (girls only)
Staff 
10th Grade

11th Grade

12th Grade  
Matt Henry

Terry Fagin (girls only)
Patti Pattison
Staff


Chad Winkler (boys only)
Mike Waldo
A focal point for the Navigation 101 year is each student’s student-led conference for his or her parents or guardians and advisor. One of the central tenets of Navigation 101 is that, by middle school, students are capable of becoming full partners in their education. The student-led conference – which students organize, present at, and then reflect on – gives students a regular opportunity to direct their own educational paths while also gaining organizational and communications skills. 

Student-led conferences, along with the rest of the Navigation curriculum, are organized around the three ASCA standards: Academic Development (What have I accomplished in school this year?); Career Development (What do I want to do in the future?); and Personal & Social Development (Who am I?). 

The student-led conferences are held both in the fall and spring.  The fall conference gives students an opportunity to showcase their plans and goals for the school year.  The spring conference summarizes students’ accomplishments in the year to date; showcases students’ plans and goals for the coming years; and typically concludes with students’ plans for their course selections for the following year. The conferences also provide a tangible way to involve parents or guardians in their children’s lives at school, by ensuring that they understand what their children are studying in school, how they are doing, and why their studies matter. 

CAREER EXPLORATION

Career development is a lifelong process of making new choices from among the many occupations available in our society.  Because of the centrality of work in most people’s lives and the rapidly changing workplace, it is important that we begin early and continue through high school to prepare for the future and the demands of a changing workplace.  Career exploration is a “work in progress” that allows each student to take information about themselves, organize it, and use it to learn about the world-of-work and careers that might be right for them.  Career decision making is a life-long process.  It is important to remember that few people ever stop “going to school,” no occupation is exclusively male or female, and that the workplace is changing so rapidly that most people will change jobs six to ten times during their forty-five working years.  College graduates will average ten jobs before retiring and people will change entire careers every five to seven years.

College and military entrance examinations, Washington State achievement testing for juniors, and others provide information about career interest areas.  These interest areas may be called career paths and can be used to help decide on courses to take in high school and even directions to pursue after high school.  Below are career paths promoted by the American College Testing Program.  Which seems to fit you best?

· Published by American College Testing (ACT), 1995, Iowa.  Reproduced with permission.
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CAREER PATHWAYS AND THE WORLD OF WORK

SOCIAL SERVICE:  Careers working with people in order to help them in some way.  Examples are:  teacher, social worker, law enforcement, health care, etc.

BUSINESS CONTACT:   Careers working with people in order to help, lead, persuade, or sell.  Examples are:  manager, sales person, stock broker, sports promoter, contractor, etc.
BUSINESS OPERATIONS:  Careers related to office work where people work with information and numbers.  Examples are:  banker, travel agent, computer operator, secretary, accountant, etc.
TECHNICAL:   Careers working with tools, equipment, instruments, or outside.  Examples are:  pilot, mechanic, farmer, welder,        fire-fighter, carpenter, etc.
SCIENCE:  Careers related to investigating why things work from a mathematical or scientific approach.  Examples are:  biologist, medical lab technician, veterinarian, engineer, physician, etc.
ARTS:  Careers where creativity and entertainment are important.  Examples are:  actor/actress, musician, writer, graphic designer, architect, photographer, etc.
INCOME AND EDUCATIONAL LEVELS

This table shows the average annual income with different educational levels.  On average, individuals with higher educational levels tend to have larger incomes, while those with lower educational levels make less money. [image: image3.png]Average Annual

Educational Level I?;,;),)T)e
Less than 9" grade 518,039
High School
9" to 12" grade (no diploma) $18,157
High school graduate (includes 27,987
GED)
College
Some college, no degree $30,228
Associate degree 36,669
Bachelor's degree 51,260
Master’s degree 67,282
Professional degree 103,931
Doctorate degree 86,520

Source: U.S. Bureau of the Census





PESTICIDE APPLICATION

In accordance with RCW 17.21.415, Morton School District will post on each school building as applicable, forty-eight (48) hours before a pesticide application will take place and will remain posted until twenty-four (24) hours after application.  The posting will include the following:
*  Product Name




*  Intended date and time of application
*  Location




*  Pest to be controlled
*  Name and phone number of a contact person at the school
PROMOTION POLICY (Junior High)
In order to be promoted to the next grade level a student must:

A. Earn a total of 6 out of 7 possible credits available throughout the course of the school year

OR

B. Earn passing grades in ALL core classes (English, math, science, social studies, and PE) second semester of the school year.

If these requirements are not met, the student will be retained at grade level for the following school year.
Note:  
Students who do not qualify to move up to the next grade will be required to attend and pass Summer School to be able to advance to the next grade level.   Failure to pass the Summer School Program will result in that student returning to the same grade level that they were enrolled from the previous year.
For students who have IEP (Individualized Education Plans) or 504 Plans, promotion

          
decisions will be made involving input from special education instructors, general ed. teachers, the 

principal, the counselor, and parents.

A parent/guardian may appeal the decision to retain his/her student if they are in disagreement that this is the best practice for their child.  A retention decision may be overturned if a majority of the student’s teachers, the principal, and the counselor deem it appropriate
RUNNING START
Eleventh and twelfth grade students may apply to a community college or vocational/technical institute to enroll in courses or programs.  Students, without having to pay the cost of tuition, may take courses on a part-time or full-time basis, earning up to eighteen credits per quarter.  Courses taken will earn college and high school credits simultaneously.

MHS students who are interested in this program should contact the high school counselor.  To be eligible for Running Start, a student must take and pass the COMPASS test and qualify for college level reading as well as writing and/or math.  In addition, he/she must be on track to graduate from Morton High School.

MHS staff offers a word of caution to students that it has no way to monitor student progress as to help avoid problems. Students who take Running Start must have all classes taken at the college pre-approved by the principal or no high school credit will be allowed.  Students must complete at least one (1) class on campus, each semester of their senior year, in order to qualify for valedictorian or salutatorian. It is also the responsibility of running start students to be aware of and meet all senior year deadlines for all required elements needed to graduate and attend graduation ceremonies at the end of their senior year.
SCHEDULE CHANGES
A class change can be made only if:

1. The change is approved by teachers involved, the counselor, the principal and the parents.

2. The change must be made within one week of the beginning of the semester or the beginning of school.
SCHOOL AND THE LAW

Any unlawful act taking place on school property, on school buses, or at any school-sponsored event makes the student subject to legal penalties which the courts may prescribe and may additionally result in suspension or expulsion from school. The rules in this handbook are in effect any time that a student is on school property or at a school-sponsored event, at home or away.

SCHOOL CLOSURES AND DELAYS
In the event of emergency situations such as severe road conditions or school closures or delays in opening, an announcement will be made over the following television and radio stations:

KOMO 4



KING 5



KMNT 104.3 FM



Parents and students can also check for school closures on the following websites at:

www.cancellations.com 


 

SCHOOL DANCES AND ACTIVITIES

The following rules are in effect for Morton Jr. /Sr. High School dances and activities (sporting events, etc.):
1. High School dances are for students in grades 9-12: Junior High dances are for students in grades 7-8.

2. Dances must have at least one male and one female staff member as chaperones. 

3. Guests must be registered and approved in the office in advance. (Guest Pass) A registered student must accompany them on a one-to-one basis.

4. Attendance policy must be followed for admission.  Students who are serving any type of suspensions will not be permitted to attend any school sponsored dances. In addition, students that are absent from school for unexcused reasons (as determined by the principal or his/her designee) will not be allowed to attend that night’s dance.
5.
All regulations pertaining to student conduct while in school are also in effect at school dances and activities. 

6.
Anyone suspected of drinking or being under the influence of illegal drugs will not be admitted and will be reported to local law enforcement and school authorities. Offenders will be subject to disciplinary action. 

7.
If a student or guest leaves the dance or activity after being admitted, he/she will not be re-admitted.
8.
Students whose behavior is not appropriate will not be admitted; if the behavior occurs after admission, he/she will be asked to leave and parents will be notified.

9.
The doors will be closed 1 hour after the start of the dance and no late-comers will be admitted.
Dance/Activity Planning

Organization of an after-school activity includes:


-Completion and approval of facilities use request form.

(Form must be signed by the Athletic Director, Custodian, ASB, and Principal)


-Dance Plan

-Dance Cleanup
SECURITY VIDEO CAMERAS
Morton Junior/Senior High School utilizes security cameras on campus to help maintain a secure and safe learning environment. Unsafe, inappropriate conduct viewed and/or recorded on video cameras may result in disciplinary action. 

SHOW OF AFFECTION

Showing of affection by physical means other than holding hands will result in disciplinary action for disruptive behavior.

SPORTSMANSHIP AT ATHLETIC EVENTS

As a member of the CENTRAL League, Morton Junior/Senior High School is responsible for promoting sportsmanship and safety within the competition.  It is hoped that all MHS students, athletes, and fans will help continue our tradition of good sportsmanship with all opponents.  Your cooperation is appreciated and expected. 
STATEMENT OF NON-DISCRIMINATION
The Morton School District #214 complies with all federal rules and regulations and does not discriminate on the basis of race, color, nationality, sex or handicap. This holds true for all students who are interested in participating in educational programs and/or extra-curricular school activities. Inquiries regarding compliance procedures may be directed to the school district’s Title IX officer or Section 504 Coordinator: 

Title IX officer:

Superintendent

Address:


P.O. Box 1219 – 152 Westlake Ave

Telephone:


(360) 496-5300

Section 504 Coordinator:
Counselor

Address:


P.O. Box 1169 

Telephone:


(360) 496-5137

STUDENT BEHAVIORS/CONSEQUENCES

PLEASE NOTE:  COMMON INFRACTIONS ARE LISTED WITH NECESSARY GUIDELINES.  ALTHOUGH EVERY ATTEMPT WILL BE MADE TO BE FAIR AND CONSISTENT, THE PRINCIPAL WILL JUDGE EACH CASE ACCORDING TO THE CIRCUMSTANCES INVOLVED AND THE CUMULATIVE NATURE OF THE STUDENT’S PREVIOUS RECORD.  THESE GUIDELINES ARE NOT ALL INCLUSIVE, AND THE PRINCIPAL WILL BE RESPONSIBLE FOR THE DETERMINATION OF APPROPRIATE DISCIPLINE MEARSURES.

Morton Jr. /Sr. High School students are expected to respect the educational environment of the classroom. These standards shall apply to all classrooms.

1. Student behavior will not interrupt the educational process

2. Student behavior will not interfere with the rights of others

3. Students will be expected to maintain academic effort and achievement in the accordance with their abilities. 

Each Jr. /Sr. High School teacher will be responsible for developing rules of behavior for each of his/her classes. The rules of behavior will establish those specific behaviors necessary to maintain the above standards, and will define classroom management procedures. Classroom expectations will be submitted to the building principal for approval and be kept on file in the principal’s office. Each student will be responsible for his/her behavior and academic efforts. Repeated or severe violations of classroom rules will result in the student being sent to the office for progressive disciplinary action. 

Student behavior outside of the classroom is also very important to the proper atmosphere of an effective school. If a student's negative behavior is directly related to an identified handicapping condition, school officials will take that condition into account. IN THE CASE OF SEVERE VIOLATIONS OF SCHOOL RULES OR THE THREAT OF PHYSICAL HARM TO THE PERSON OR PROPERTY OF ANY STUDENT, TEACHER OR OTHER STAFF MEMBER, THE DISCIPLINARY ACTION TAKEN MAY EXTEND BEYOND THESE GUIDELINES.

ASSAULT

Assault is the threat to do bodily harm accompanied by the intent and ability to affect the threat.

First step:

Five days OSS: parent conference: police notified

Second step:
Ninety days OSS: parent notified: police notified

BUS TRANSPORTATION RULES
Students are expected to follow district rules. The bus rules are as follows:

1. The driver is in full charge of the bus and students. Students must obey the driver promptly and willingly. 

2. Each student may be assigned a seat in which he/she will be seated at all times unless permission to change is given by a Transportation Supervisor or bus driver. 

3. Outside of ordinary conversation, classroom rules and conduct must be observed. 
4. Cellular phones and other electronic devices must be turned off, or placed on silent/vibrate, and put away during the bus ride.

5. Students are to assist in keeping the bus clean by clearing garbage and paper off the floor. Students must also refrain from throwing refuse out the windows. 

6. No student shall open a window on the bus without first getting permission from the driver.

7. No student shall at any time extend his/her head, hands, or arms out of the window whether the bus is in motion or standing still. 

8. Students are to remain seated while the bus is in motion, and are not to get on or off the bus until the bus has come to a complete stop.

9. Students must leave the bus in an orderly manner. They must not cross the highway until given permission by the bus driver.

10. Students must cross the highway ONLY in front of the school bus.

11. Students must not stand or play in the roadway while waiting for the bus. 

12. Students, who have to walk for some distance along the highway to the bus-loading zone, must walk on the left-hand side of the road-facing on-coming traffic. 

13. Students must not at any time ride on the outside of the bus. 

14. Students must see that they have nothing in their possession that may cause injury to another, such as sticks, any type of firearms, or straps or pins extending from their clothing. 

15. Each student is responsible to see that his/her books and personal belongings are kept out of aisles. 

16. No student will be allowed to talk to the driver more than necessary. 

17. No student shall sit in the driver’s seat, nor shall any student sit to the left or right of the driver, interfering with him/her in any manner.

18. Students on regular day runs of the bus are expected to act, as they should in the classroom. Any inappropriate behavior will be reported immediately. 

19. No student will be allowed to get off at a stop other than his/her normal stop, ride the bus (if not a regular rider) or ride in a different bus unless they have a note from a parent/guardian that has been approved and signed by the principal or his designee. 

If a student is sent to the principal by a driver for inappropriate behavior, the following process will be in effect:
First step:

Student conference/parent notification/written warning

Second step:
Suspension of bus riding privileges for three-five days

Third step:
Suspension of bus riding privileges for five-ten days

Fourth step:
Suspension of bus riding privileges for remainder of the semester

Fifth step:

Suspension of bus riding privileges for the remainder of the school year.  

DISRUPTIVE BEHAVIOR/CONDUCT

· Students, who interrupt the learning process, will be referred to the principal’s office. 

· Showing affection by means other than holding hands is also considered disruptive to the educational process and will cause a student to be referred to the office for disruptive behavior. 

· Students who use vulgar or abusive language directed toward a staff member will automatically be referred and given a short term OSS.

Intervention: Student conference/parent notification

First Step: ASD

Second Step: ISS

Third Step: Short term OSS

Fourth Step: Long term OSS

DRUGS OR ALCOHOL
Students may not possess, use, or be under the influence of alcohol, controlled substances, non-prescription drugs, prescription drugs, inhalants, drug paraphernalia, or look-alike drugs.  Students who are in a group of students, one or more of whom is in possession of drugs, alcohol, or any other controlled substance, or one or more of whom is using or under the influence of drugs, alcohol, or any other controlled substance, are also violating the drug/alcohol policy. Compliance with these statements is mandatory. 

 First step:

The first offense will result in up to a 90-day long-term suspension and possible loss of credit. Up to 80 days 


may be held in abeyance if the student has a drug/alcohol assessment (at parent’s expense) and follows through 


with the recommendations of the counseling intervention program. Cooperation with the assessment is 


mandatory.   Should the student fall out of compliance with his/her assessment, the remaining suspension days 


will be reinstated and loss of credit will result. A re-entry conference to demonstrate completion of an 


assessment is required with the principal prior to returning to school. In addition, the student will be denied 


attendance at all extra-curricular activities which include athletic events, home or away, for 90 days, reducible 


to 45 days with compliance of assessment and treatment recommendations.

Second step:
The second offense will result in a 90-day long-term suspension from school. This will result in failure to 


complete course requirements and a loss of credits. A re-entry conference is required with the school principal 


prior to re-enrolling at Morton Junior/Senior High School. In addition, the student may be denied attendance at 


all district activities, which include athletic activities, home or away, and placed on probation for a period of up 


to 90 school days.

Third step:

The third offense will result in expulsion from Morton Junior/Senior High School.

Any 7-12th grade student in Morton Public Schools who violates the drug and alcohol policy two or more times over a three

year period shall be subject to long-term suspension or expulsion from Morton Junior/Senior High School.

DRUGS OR ALCOHOL, SALE OF, PURCHASE OF, TRADE OF, OR DISTRIBUTION OF (INCLUDING THE INTENT TO SELL OR DISTRIBUTE)

Students shall not sell, purchase, trade, or transfer alcohol, controlled substances, non-prescription drugs, prescription drugs, inhalants, drug paraphernalia, or look-alike drugs. Any offense will result in emergency expulsion.  

First Step:

Long-term suspension or expulsion: police notification.  This may result in failure to complete 



course requirements and a loss of credits.

Second Step:
The second offense will result in expulsion from Morton Junior/Senior High School. 




Offenses related to the sale, purchase, trade, or distribution of drugs or alcohol will be 




carried over from year to year.

Morton Junior/Senior High School has and will continue to utilize local Police Departments K-9 unit as a proactive measure to protect our students. The police use trained K-9 to detect narcotics without invading the privacy of our students. The K-9 will be provided access to all school property, inside and outside, including our parking lots.

ELECTRONIC HARRASSMENT AND BULLYING:
Harassment and bullying using electronic devices (including My Space, Facebook, You Tube, text messaging and emails) will result in out-of-school suspension. 
FIGHTING

Morton Junior/Senior High School does not want students to attempt to settle their problems by fighting. If students are found to be hitting one another or wrestling with one another this will be considered to be fighting. 
First step: 

Three days OSS: parent conference

Second Step:
Ten days OSS: parent notified: police notified

Third step:

Fifteen days OSS: parent notified: police notified

Fourth step:
Suspension for the remainder of the semester or school year or expulsion/parent notified: police notified

FIREARMS/WEAPONS
Possession or Use of Dangerous Objects or Weapons as defined by RCW 9.41.250

It is a violation of district policy and state law for any person to carry or possess a firearm or dangerous weapon on school premises, school-provided transportation, or areas of other facilities being used exclusively for school activities.   Please Note: This also includes rifles used for the purpose of hunting during hunting season OR any type of pocket knife.

First step:
Long-term suspension or expulsion from school; police notified; parent notification/conference

INSUBORDINATION

Students are expected to follow the rules, policies, procedures and expectations as dictated by written policy guidelines or as verbally requested by any district employee, volunteer or chaperone while on school property or in the school zone, including grounds; school sponsored activities, field trips; school buses and other school vehicles; and school bus loading and unloading areas.  Failure to comply with written or verbal requests by district employees, volunteers, or chaperones will be considered insubordination and will result in disciplinary action, which may include suspension from school and/or referral to the police for charges.
INTIMIDATION/HARASSMENT/BULLYING
Harassment, Intimidation and Bullying: Harassment (to disturb, torment, or pester), intimidation, threatening, etc., will result in disciplinary action deemed appropriate to the situation. No one should be subjected to harassment at school for any reason. All students will deal with all persons in ways which convey respect and consideration for individuals regardless of race, marital status, national origin, creed, religion, gender, sexual orientation, age or disability. If you feel you are a victim of harassment, or if you know a victim of harassment, see your counselor.

Harassment, intimidation, and bullying in the form of, but not limited to, name-calling, taunting, gestures, intimidation, conduct, jokes, pictures and slurs are prohibited. Such conduct referencing or directed at an individual or group that demeans that person/group on the basis of race, ethnicity, religion, gender, sexual orientation, creed, age, disability or other extraneous factors is prohibited and shall be grounds for disciplinary action.

Disciplinary action for students guilty of harassment will be dependent upon, but not limited to, the student's attitude, intent, the effect on other students and/or staff, mitigating circumstances, and the student's disciplinary history. Based on these factors, discipline may be imposed up to and including suspension or expulsion. 

INTIMIDATION/THREATS

Intimidation and/or threats toward another student with the intent to produce negative behavior will result in the following:

First step:

Five (5) days OSS: Possible police notification

Second step:
Ninety (90) days OSS: Possible police notification

INTIMIDATION/THREATS TOWARD STAFF

Intimidation and/or threats toward a staff member with the intent to produce negative behavior will result in the following:

First step:

Long-term Suspension OSS OR Expulsion: Possible police notification

Second step:
Expulsion: Possible police notification

LYING TO ADMINISTRATOR, STAFF OR OTHER ADULT

Intentionally falsifying information, refusing to identify oneself or deliberately withholding information.

First step:

In-School Suspension

Second step:
Short-term suspension
Third step:

Long-term suspension
PHYSICAL HARM OF A STAFF MEMBER

First Step: The student will be emergency expelled and the authorities will be contacted. The student will have up to 10 days to appeal the expulsion per WAC 392.400.300. If no appeal is made by the deadline, the student is then officially expelled and the parent(s) or guardian will be notified of this action. The student will then have to schedule a hearing with the superintendent if the student intends to re-enroll back into the Morton School District. The superintendent will then hold a hearing with the necessary staff, support personnel, and outside local authorities to determine whether or not to allow the student to return to Morton Jr./Sr. High School.
PROFANITY AND VULGARITY TOWARD STAFF
The use of profane and vulgar language or gestures by students on school property or a school sponsored event is unacceptable.

The student will be referred to the office. The parents will be contacted by phone or by mail. The student will be subject to the following disciplinary action(s):

First Step:

3 days OSS

Second Step:
10 days OSS

Third Step:
Long-term suspension for remainder of the semester

Fourth Step:
Expulsion

RACIAL HARASSMENT

Racial Harassment is a kind of discrimination. It means that someone is treated differently because of his or her race. It is behavior or words that:

· Are directed at a person because of his or her race 

· Are uninvited, unwanted, and unwelcome 

· Cause a person to feel uncomfortable or offended 

· Create an environment that makes learning difficult 

Students who are involved in activities that could be considered racial harassment will be subject to disciplinary action ranging from suspension to expulsion. Depending on the circumstances, incidents of racial harassment may be turned over to law enforcement authorities for official investigation.

SEXUAL HARASSMENT

Sexual Harassment is defined as: 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute harassment when such conduct has the purpose or effect of unreasonably interfering with an individuals work performance at school or creating an intimidating, hostile, or offensive working environment. 

Sexual harassment is a form of sex discrimination which is prohibited by Title VII of the Civil Rights Act of 1964. There are three main types of sexual harass​ment identified by the Federal Equal Employment Opportunity Commission:

1. Sexual Advances: Sexual advances include assault and battery, rape, uninvited kisses, hugs, patting or pinching, phone calls and letters, or brushing against another person’s body.

2. Requests for Sexual Favors: Requests for sexual favors include subtle or overt requests for sexual intercourse or other sexual contact but can also include repeated requests for a date or other social events.

3. Verbal or Physical Conduct of a Sexual Nature: Verbal conduct of a sexual nature includes, but is not limited to, such acts as comments about a person’s body, physical appearance, clothing, or sex life; wolf whistles, sexual jokes, and sexual innuendos; comments about the perpetrator’s sex life; and sexual remarks (not necessarily about the victim). Physical conduct of a sexual nature includes exposing oneself, leering, kissing, hugging, making physical gestures of a sexual nature, looking or attempting to look down a woman’s dress, dis​playing nude pictures, and touching or adjusting the victim’s clothes.

These categories should be used as guidelines for determining whether conduct constitutes sexual harassment. However, unwelcome conduct that does not clearly fall into one of these categories may still constitute sexual harassment.

Students should be aware of behaviors, remarks, jokes, etc., that may embarrass or cause others to be uncomfortable. They should monitor their behavior and lan​guage. Sexual harassment will not be tolerated in this setting. Any student found to be sexually harassing another student will be subject to: 

First Step:

Five days suspension from school: parent conference/possible police notification

Second Step:
Long term suspension: parent conference/possible police notification

Third Step:
Expulsion from school: parent conference/possible police notification

Some possible steps to take to stop sexual harassment are:


1. Tell the harasser to stop.


2. Tell an adult and your counselor.


3. Report the harasser to the office (with documentation, if possible).

TARDY

Regular attendance and promptness are expected in all classes and are essential for success in school.  Promptness is an essential school and work-related behavior that must be learned and practiced for it to become habit.  A student is tardy to class when he/she is not physically in the classroom  when the tardy bell rings. If a student is more than ten (10) minutes late, it is considered an absence rather than a tardy. Students who arrive at school more than ten minutes late must check in at the High School Office before going to class.  All tardies will be monitored by the high school office and consequences for tardies will be immediate. Progressive discipline will apply. Tardies are cumulative and will be monitored on a quarterly basis. (approximately every nine (9) weeks) basis. 

Discipline is as follows:
• Tardy 1: 

Oops
· Tardy 2 & 3: 
After-School Detention

• Tardy 4 & 5: 
ISS (In-School Suspension)
· Tardy 6+: 
OSS and will require a parent conference, the student and parent to sign a tardy contract.

A multidisciplinary team will deal with special education students with excessive tardies.  In some cases, where tardiness continues to be a problem, it may be necessary for parent(s) or guardian(s) to explore other educational options in order to ensure that the child’s educational needs are being met and limited interruption in the educational environment is maintained for teachers and other students.

THEFT

First step:

Suspension: possible referral to police

Second step:
Long-term suspension or expulsion: referral to police

TOBACCO/SMOKING 
The Morton School District promotes and maintains a smoke-free environment; therefore, students are prohibited from using

tobacco products or having tobacco in possession at any time during the school day or at any school-sponsored activities. Before

and after school, students are not to use tobacco products adjacent to the school grounds.

First step:

5 days OSS: parent conference, police notified with possible citation.

Second step:
Long-term suspension or expulsion: parent conference, police notification with possible citation

TRESPASS
Students are not to enter or remain on any school district campus without proper authorization. Violators may be subject to disciplinary action, suspension, and/or expulsion and arrest for criminal trespass.

• Students on campus while on suspension and/or expulsion are subject to additional disciplinary action and arrest for criminal trespass.
TRUANCY

Truancy is defined as being absent without parental knowledge or consent, being absent from one or more classes without teacher/office knowledge or consent, or leaving school grounds after arriving at school.  Along with no participation in school sports or other activities the following steps will apply:


First Step:

Letter home with 1day Friday School


Second Step:
Two days ISS: parent conference /notification


Third Step:
Five days OSS: parent conference


Fourth Step:
Long term suspension or expulsion: parent conference

VANDALISM

Vandalism of our school facilities is serious and demonstrates a lack of respect and lack of school pride in our facilities. Vandalism by students costs money, which the school district could put to better use. It also detracts from the appearance of the school and weakens school spirit. When vandals are identified, they will be required to pay in full for the repairs or replacement, and will be punished under discipline guidelines in accordance with the severity of the vandalism. 


First step:

Five days OSS: restitution: police notified


Second step:
Ten days OSS: restitution: police notified



Third step:

Long term suspension: restitution: police notified


Fourth step:
Expulsion: restitution: police notified
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STUDENT VEHICLE RULES
• 
The Morton School District provides our parking lots as a convenience to students who drive. The District cannot,

therefore, be held responsible for damage or theft to personal property.

• 
All student drivers need to register his/her car in the High School Office.
• 
All cars driven to school by students must be parked in the student’s parking area and in the

proper lanes. Students are not to park in staff areas, designated parking, or off campus.

No reckless driving or squirreling will be allowed. The speed limit on campus is 10 m.p.h.

• 
Parking in fire lanes or other parking violations will result in:

o repeated violations will result in a parent conference

o possible loss of driving privileges

o and cars may be towed.
STUDENT PRIVACY

A student shall be free from searches by school officials of his/her clothing and other personal property unless there is reasonable cause to believe that something is concealed that may be in violation of school rules. School officials may request a student to remove all items from pockets or other personal effects or vehicles parked on school property, if reasonable cause exists. Student lockers and desks remain property of the Morton School District and are made available for student use. These lockers and desks will be subject to inspection for the purpose of school safety and cleanliness. Individual student lockers and desks may be searched any time there is reason to believe they should be searched in the best interest of the school district and the student body. Whenever possible/practical, in such situations the student will be allowed to be present.

STUDENT RECORDS
Student records are the property of the district but shall be made available in an orderly and timely manner to students and parents. All information relating to the individual student shall be treated in a confidential and professional manner. Student records will be forwarded to school agencies upon request, provided the student has withdrawn, returned all books, and paid fees or fines.  Otherwise, only withdrawal grades and immunization information must be provided. Transcripts or diploma will not be released until a student has made restitution for damages assessed as a result of losing or damaging school materials or equipment. 

TECH PREP

Some Career and Technical Education classes taught at Morton High School will result in community college credit.  This program allows high school students earning a B or better grade free college credit with registration.  Eligible students will be given registration materials.


Current Tech Prep classes taught at Morton:


Digi Tools



2 credits  


Accounting


3 credits 

TELEPHONE

The office phone will be available only on an emergency basis.  Students will be given phone messages before school, at lunch or after school, unless it is an emergency.  

TEXTBOOKS AND SCHOOL EQUIPMENT

All textbooks are furnished by the school district.  Students are responsible for and are expected to take good care of the books that are issued to them and to return them to their teacher at the time they are collected.  DO NOT leave them lying in the hallway!!  Any excessive condition beyond normal wear will result in a fine.  Students may check with their teachers to try to locate missing books.  The student will pay for school equipment that has been broken or in any way defaced.  Students may be charged for some workbooks and magazines.  All books should be stored in student assigned lockers.  

USING STUDENT AND FAMILY ACCESS ON THE COMPUTER
Please view your academic progress, attendance record, and food service account via student/family access located on the Morton School District web page (www.morton.wednet.edu). Both students and parents are provided with logins and passwords. Logins and passwords, along with instructions, will be provided at the beginning of the school year. Parents are strongly encouraged to monitor student progress in all areas and communicate with teachers via email which is also accessible via Family Access.
VISITORS

Students are not allowed to bring visitors or guests to school during the school day. Parents are welcome to visit school, but we require all adults entering the building to register in the office first. 

WEIGHT ROOM

The weight room is available for students’ use only if students are supervised by an adult.  Students observed lifting weights without supervision will be subject to disciplinary action.
WITHDRAWALS

Any student finding it necessary to withdraw from school, for any reason, must have his/her parent/guardian contact the school in person and will follow regular checkout procedures.  This includes checking in all books and equipment and clearance by all teachers under whom the student has participated in classes and activities.  Records or transcripts will not be forwarded until all materials are returned and all fees and fines are paid.

WITHHOLDING OF DIPLOMA, REPORT CARD AND/OR TRANSCRIPT
A student’s diploma, report card and/or transcript will be withheld until the student pays for book fines, library fines, and for any school property that has been lost or willfully damaged.  Upon payment of fines or damages, the diploma, report card and/or transcript will be released.

JUNIOR HIGH ASB CONSTITUTION

Article I

Name

The name of this organization shall be the Morton Junior High School Associated Student Body.

Article II

Purpose

The purpose of this organization shall be to promote the common welfare of the students of Morton High School in their capacity as students, and to regulate the activities in which they, as students, may participate. 

Article III

Membership

All regularly enrolled students of the Morton High School shall be eligible for membership in this Association. Membership is obtained by the purchase of an ASB activity card.

Article IV

Governing Bodies

Section 1

The general supervision of the affairs of the Association shall be under the direction of the Student Council and the Student Council Executive Board.

Section 2
Voting members of the Student Council shall include the ASB President, Vice President, Secretary, Treasurer, Assistant Treasurer, and Social Chairperson; each class president, class senators (two from each class), Presidents of all ASB sanctioned clubs, Music Department President, and Head Cheerleader. The High School Principal or his/her designee shall advise the Student Council. 

Section 3

The Student Council shall meet once every month during the school year at such times as called by the advisor or the President. 

Section 4
The Student Council Executive Board shall consist of the ASB President, Vice-President, Secretary, Treasurer, Assistant Treasurer, and Social Chairperson.

Section 5

The Student Council Executive Board shall meet once each month during the school year and at such times as called by the advisor or the President. 

Section 6

The Student Council or the Executive Board shall exercise general supervision of all student activities, and authorize all expenditures of the Association. 

Section 7

The Student Council of the Executive Board shall also enact regulations necessary and proper that preserve the purpose of the Association when such action is not defined by this Constitution of By-laws.

Article V

Executive Board Officers

Section 1
The ASB President shall set the agenda of and preside at all meetings of the Association, Executive Board, and Student Council. The President shall only vote when that vote will break a tie.

Section 2

The ASB Vice-President shall perform the duties of the President in the absence of the president. The Vice-President shall chair the Budget Committee.

Section 3

The Secretary shall keep the minutes and attendance of all meetings of the Association, Student Council, and Executive Board. The Secretary is charged with the distributing copies of those minutes to all Student Council members, faculty, and filing them within two school days after each meeting. The Secretary shall manage all correspondence as directed by the Student Council or Executive Board, and chair the Plaque Committee. 

Section 4

The Treasurer shall keep a record of all receipts and expenditures of the Association, and shall pay claims on the Association upon the order of the Student Council, Executive Board, or Principal. The Treasurer shall publish a financial statement at the completion of each month of school session that shall be presented at the next regular meeting of the Student Council or executive Board. The Treasurer shall be a member of the Budget Committee.

Section 5

The Assistant Treasurer shall assist the Treasurer in completion of the Treasurers duties. The Assistant Treasurer shall be in charge of collecting Association funds from activities or vending machines and must restock the aforementioned vending machines. The Assistant Treasurer shall be a member of the Budget Committee. An Assistant Treasurer elected in the General Election is committed to two terms of office; in the second year the Assistant Treasurer automatically assumes the office of Treasurer. 

Section 6

The Social Chairperson shall be responsible for Associations activity calendar, social responsibilities, and special assemblies. The Social Chairperson is also a member of the Plaque Committee. 

Article VI

Constitutional Amendment

This Constitution (except Article VI) or By-laws may be amended at any time by a three-fourths vote of the Association. Any proposed amendment must be presented one week before being voted upon. 

BY-LAWS

Section 1 – Association Elections

1. Nominations for the ASB offices of President, Vice-President, Secretary, Assistant Treasurer, and Social Chairperson are made by petition bearing at least twenty-five signatures of different students who are currently members of the Association. No student may sign more than one petition per office. Petitions may be obtained from the principal after the principal has computed the potential nominees GPA and certified that the potential nominee is a current member of the Association, thereby declaring that student eligible for nomination. 

2. The ASB officers shall be elected by a majority vote of the Association at the General Election, during the third week of April of each year, from a ballot composed of students successfully nominated for each office by petition. In order to be listed on the ballot, nominees’ petitions must be delivered to the principal at least three days before the election is to be held. The names of the nominees for each office must be posted in a conspicuous place at least forty-eight hours before election time. 

3. The opportunity to present speeches to the association shall be scheduled for the candidates on the morning of the General Election day. Any campaign material must be removed from public view before Election Day. 

4. Members of the Association may only be elected to an office if their name is on the office ballot. 

5. In the case no candidate receives majority of the votes cast in an ASB Election to any office, a run-off election will be held for that office. The ballot will be composed of the two candidates with the greatest number of votes in the previous election. 

6. The term of all Executive Board officers begins at the commencement of summer vacation. 

7. Eligibility to vote in the General Election is granted only to the Morton High School ASB members in grades nine through eleven and Morton Junior High School ASB members in grade eight. In all elections prior to April, only current members of the Morton High School ASB are eligible to vote.

Section 2 – Eligibility for Executive Board Offices

1. To be eligible to hold an Executive Board office in the Association, students must accumulate an average GPA of 2.5 or above in all previous school year. An eighth graders GPA will be computed from all academic grades from both semesters of his/her sixth and seventh grade years and from the first semester of his/her eighth grade year. A ninth graders GPA will be computed from all academic grades of the first semester of his/her ninth grade year. Sophomores GPA’s will be computed from all academic grades of both semesters of his/her ninth grade year and the first semester of their sophomore year. A juniors GPA will be computed from all academic grades from both semesters of his/her ninth and tenth grade years and the first semester of his/ her junior year. 

2. No candidate may ever have been removed from any ASB office or the office of any activity or organization governed by the Student Council for any reason, or resigned any of the former unless due to illness, moving from the school district, or unless requested to do so by the Student Council for the purpose of accepting ASB office. 

3. No person holding a voting office in the Student Council may hold any other office that is granted voting rights in the Student Council. Therefore, no member of the ASB Executive Board may occupy the offices of class or organization President of class senator. 

Section 3 – Removal of Offices

1. If, at any report card period an Executive Board Officer is found to have scholastic average (GPA) of less than 2.5 for all work being carried, the principal shall declare the office vacant. 

2. If, by October 15 of any school year, an Executive Board Officer has not purchased an ASB card, the principal shall declare the office vacant.

3. If, at any time, faculty member shall find any officer guilty of conduct unbecoming a student or that adversely reflects upon the good name of the school including – but not limited to cheating, insolence to faculty, or substandard conduct at school, a school function, or any ASB activity, the principal shall declare the office vacant. 

4. If, at any time, members believe any Executive Board member has been delinquent of his/her obligations, they may mount a recall drive. A recall election will be held within two weeks as a result of: a recall vote by at least two-thirds of the full Student Council, or by petition containing the signatures of no less than one-half the members of the Association. The Association must be notified one week prior to the election date. If at least three-fourths of the total population of the Association votes to recall the said officer, the principal shall declare the office vacant.

Section 4 – Succession

1. If the officer of ASB President becomes vacant, the Vice-President shall succeed him/her.

2. If the officer of Vice-President becomes vacant, the Secretary shall succeed him/her.

3. If the office of Treasurer becomes vacant, the Assistant Treasurer shall succeed him/her. The successor shall remain Treasurer for the remainder of the vacating Treasurers term plus the following term. 

4. Each class shall vote with separate ballots containing the names of the nominees to each office. All members of each class are eligible to vote in their respective class elections. 

5. If no candidate receives a majority of the votes cast, a run-off election shall be held between the top two candidates for the position. 

6. All class officers must maintain a minimum 2.0 GPA 

7. If any class office is vacated, a replacement shall be elected in class meeting with advisors present. 

HIGH SCHOOL ASB CONSTITUTION 
Article I

Name

The name of this organization shall be the Morton High School Associated Student Body.

Article II

Purpose

The purpose of this organization shall be to promote the common welfare of the students of Morton High School in their capacity as students, and to regulate the activities in which they, as students, may participate. 

Article III

Membership

All regularly enrolled students of the Morton High School shall be eligible for membership in this Association. Membership is obtained by the purchase of an ASB activity card.

Article IV

Governing Bodies

Section 1

The general supervision of the affairs of the Association shall be under the direction of the Student Council and the Student Council Executive Board.

Section 2
Voting members of the Student Council shall include the ASB President, Vice President, Secretary, Treasurer, Assistant Treasurer, and Social Chairperson; each class president, class senators (two from each class), and Presidents of all ASB sanctioned clubs. The High School Principal or his/her designee shall advise the Student Council. 

Section 3

The Student Council shall meet once every month during the school year at such times as called by the advisor or the President. 

Section 4
The Student Council Executive Board shall consist of the ASB President, Vice-President, Secretary, Treasurer, Assistant Treasurer, and Social Chairperson.

Section 5

The Student Council Executive Board shall meet once each month during the school year and at such times as called by the advisor or the President. 

Section 6

The Student Council or the Executive Board shall exercise general supervision of all student activities, and authorize all expenditures of the Association. 

Section 7

The Student Council of the Executive Board shall also enact regulations necessary and proper that preserve the purpose of the Association when such action is not defined by this Constitution of By-laws.

Article V

Executive Board Officers

Section 1
The ASB President shall set the agenda of and preside at all meetings of the Association, Executive Board, and Student Council. The President shall only vote when that vote will break a tie.

Section 2

The ASB Vice-President shall perform the duties of the President in the absence of the president. The Vice-President shall chair the Budget Committee.

Section 3

The Secretary shall keep the minutes and attendance of all meetings of the Association, Student Council, and Executive Board. The Secretary is charged with the distributing copies of those minutes to all Student Council members, faculty, and filing them within two school days after each meeting. The Secretary shall manage all correspondence as directed by the Student Council or Executive Board. 

Section 4

The Treasurer shall keep a record of all receipts and expenditures of the Association, and shall pay claims on the Association upon the order of the Student Council, Executive Board, or Principal. The Treasurer shall publish a financial statement at the completion of each month of school session that shall be presented at the next regular meeting of the Student Council or executive Board. The Treasurer shall be a member of the Budget Committee.

Section 5

The Assistant Treasurer shall assist the Treasurer in completion of the Treasurers duties. The Assistant Treasurer shall be in charge of collecting Association funds from activities or vending machines and must restock the aforementioned vending machines. The Assistant Treasurer shall be a member of the Budget Committee. An Assistant Treasurer elected in the General Election is committed to two terms of office; in the second year the Assistant Treasurer automatically assumes the office of Treasurer. 

Section 6

The Social Chairperson shall be responsible for Associations activity calendar, social responsibilities, and special assemblies. The Social Chairperson is also a member of the Plaque Committee. 

Article VI

Constitutional Amendment

This Constitution (except Article VI) or By-laws may be amended at any time by a three-fourths vote of the Association. Any proposed amendment must be presented one week before being voted upon. 

BY-LAWS

Section 1 – Association Elections

8. Nominations for the ASB offices of President, Vice-President, Secretary, Assistant Treasurer, and Social Chairperson are made by petition bearing at least twenty-five signatures of different students who are currently members of the Association. No student may sign more than one petition per office. Petitions may be obtained from the principal after the principal has computed the potential nominees GPA and certified that the potential nominee is a current member of the Association, thereby declaring that student eligible for nomination. 

9. The ASB officers shall be elected by a majority vote of the Association at the General Election, during the third week of April of each year, from a ballot composed of students successfully nominated for each office by petition. In order to be listed on the ballot, nominees’ petitions must be delivered to the principal at least three days before the election is to be held. The names of the nominees for each office must be posted in a conspicuous place at least forty-eight hours before election time. 

10. The opportunity to present speeches to the association shall be scheduled for the candidates on the morning of the General Election day. Any campaign material must be removed from public view before Election Day. 

11. Members of the Association may only be elected to an office if their name is on the office ballot. 

12. In the case no candidate receives majority of the votes cast in an ASB Election to any office, a run-off election will be held for that office. The ballot will be composed of the two candidates with the greatest number of votes in the previous election. 

13. The term of all Executive Board officers begins at the commencement of summer vacation. 

14. Eligibility to vote in the General Election is granted only to the Morton High School ASB members in grades nine through eleven and Morton Junior High School ASB members in grade eight. In all elections prior to April, only current members of the Morton High School ASB are eligible to vote.

Section 2 – Eligibility for Executive Board Offices

4. To be eligible to hold an Executive Board office in the Association, students must accumulate an average GPA of 2.5 or above in all previous school year. An eighth graders GPA will be computed from all academic grades from both semesters of his/her sixth and seventh grade years and from the first semester of his/her eighth grade year. A ninth graders GPA will be computed from all academic grades of the first semester of his/her ninth grade year. Sophomores GPA’s will be computed from all academic grades of both semesters of his/her ninth grade year and the first semester of their sophomore year. A juniors GPA will be computed from all academic grades from both semesters of his/her ninth and tenth grade years and the first semester of his/ her junior year. 

5. No candidate may ever have been removed from any ASB office or the office of any activity or organization governed by the Student Council for any reason, or resigned any of the former unless due to illness, moving from the school district, or unless requested to do so by the Student Council for the purpose of accepting ASB office. 

6. No person holding a voting office in the Student Council may hold any other office that is granted voting rights in the Student Council. Therefore, no member of the ASB Executive Board may occupy the offices of class or organization President of class senator. 

Section 3 – Removal of Officers

5. If, at any report card period an Executive Board Officer is found to have scholastic average (GPA) of less than 2.5 for all work being carried, the principal shall declare the office vacant. 

6. If, by October 15 of any school year, an Executive Board Officer has not purchased an ASB card, the principal shall declare the office vacant.

7. If, at any time, faculty member shall find any officer guilty of conduct unbecoming a student or that adversely reflects upon the good name of the school including – but not limited to cheating, insolence to faculty, or substandard conduct at school, a school function, or any ASB activity, the principal shall declare the office vacant. 

8. If, at any time, members believe any Executive Board member has been delinquent of his/her obligations, they may mount a recall drive. A recall election will be held within two weeks as a result of: a recall vote by at least two-thirds of the full Student Council, or by petition containing the signatures of no less than one-half the members of the Association. The Association must be notified one week prior to the election date. If at least three-fourths of the total population of the Association votes to recall the said officer, the principal shall declare the office vacant.

Section 4 – Succession

8. If the officer of ASB President becomes vacant, the Vice-President shall succeed him/her.

9. If the officer of Vice-President becomes vacant, the Secretary shall succeed him/her.

10. If the office of Treasurer becomes vacant, the Assistant Treasurer shall succeed him/her. The successor shall remain Treasurer for the remainder of the vacating Treasurers term plus the following term. 

11. Each class shall vote with separate ballots containing the names of the nominees to each office. All members of each class are eligible to vote in their respective class elections. 

12. If no candidate receives a majority of the votes cast, a run-off election shall be held between the top two candidates for the position. 

13. All class officers must maintain a minimum 2.0 GPA 

14. If any class office is vacated, a replacement shall be elected in class meeting with advisors present. 

Section 5 – Pep Staff

The Pep staff of the Student Association shall consist of at least 4 football varsity cheerleaders and 5 varsity basketball cheerleaders.  These numbers will be determined by the Student Association each year prior to their election.

All cheerleaders must have and maintain a 2.0 GPA: a ninth graders GPA will be computed from all academic grades of his/her first semester of the ninth grade. A tenth graders GPA will be computed from all academic grades of his/her two ninth grade semesters and the first semester of his/her tenth grade year. An eleventh graders GPA will be computed from all academic grades of his/her two ninth, tenth and first semester of the eleventh grade year. If a cheerleader is removed from office for any reason, the student council will determine the method of replacement.

The cheerleaders of the athletic season for which that were elected shall be present at all regularly scheduled pep assemblies and athletic events and shall perform their duties set forth by the Student Council at the beginning of each school year. They shall adhere to all rules set forth by the Student Council.

Section 6 – Awards 

1. School awards and letters shall be awarded by the Student Council upon the recommendation of the director of the activity for which the award is made.

2. All team awards shall be a six-inch block “M”, Kelly Green on White. 

3. Only one letter will be awarded to any student. Pins for each individual sport or organization will be awarded to be put on the letter. Team captains will be awarded a star to place on the letter.  

4. Football letter awards shall be granted to players for participation in twelve quarters of varsity contests in one season. 

5. Volleyball letter awards shall be granted to players for participation in six varsity matches in one season. 

6. Basketball letter awards shall be granted to players for participation in twelve quarters of league or non-league varsity contests in one season. 

7. Baseball letter awards shall be granted to players for participation in the equivalent of one varsity game during the season. 

8. Softball letter awards shall be granted to players for participation in the equivalent of one varsity game during the season. 

9. Track letter awards shall be granted to players for earning eleven points during one season or be placing at the sub-district or district meet. 

10. Cheerleader letter awards shall be granted for completion of one sports season as a member of the Cheer Squad.

11. Awards may also be granted for other outstanding activities under guidelines fitting to the situation. 

ORGANIZATIONS AND CLUBS

A. Rules for Organizations and Clubs
Any club or organization wishing to function under the ASB shall submit a Constitution to the Student Council.

All clubs must have an Advisor, (must be a staff member).

All clubs must keep minutes of each meeting, which are subject to inspection by the Student Council.

Any clubs must disband on the request of the Student Council or the administration. 

All clubs must keep a record of all monies collected and spent. 

All clubs must hand in an activity request for to get dates of functions on the school calendar.   

B. National Honor Society
Morton High School has been granted a charter by the National Council of the National Honor Society. The purpose and object of this chapter shall be to create an enthusiasm for scholarship, to stimulate a desire to render service, to promote worthy leadership, and to encourage the development of character in students of Morton High School.

Membership is based upon scholarship, leadership, and character and the faculty must consider eligibility. 

Candidates shall have spent at least one semester in Morton High School and shall be members of the sophomore, junior, or senior class. Candidates shall be members of the Morton High School Associated Student Body.

Candidates eligible for election to the chapter shall have maintained a 3.25 accumulative grade point average at the time of admission. This scholastic level must be maintained each semester to remain in the NHS. 

Morton School District

Individual User Access Informed Consent Agreement

Regulations on Use of Electronic Communications Systems

(Network)

System Use Goals

· All use of any networking system must be in support of education and research and must be consistent with the mission of the district. 

· The district reserves the right to prioritize usage and access to the system and to monitor anyone’s use of the system.

· Any use of the system must comply with state and federal law, network provider policies and licenses, and district policy. Use of the system for commercial solicitation is prohibited.

· No use of the system shall serve to disrupt the operation of the system by other system components including hardware and software that shall not be destroyed modified or abused in any way.

Responsibilities of All Users

· Malicious use of the system to develop programs that harass other users, to gain unauthorized access to any computer or computing system and/or to damage the components of a computer or computing system is prohibited. 

· Users are responsible for the appropriateness and content of materials they transmit or publish on the system. Hate mail, harassment, discriminatory remarks, or to other antisocial behaviors are expressively prohibited. 

· Use of the system to access, store, and distribute obscene or porno graphical material is prohibited.

· Subscriptions to mailing lists, bulletin boards, chat groups and commercial on-line services and other information services must be pre-approved by the superintendent or designee. 

· System accounts are to be used only by the authorized owner of the account for the authorized purpose. Users may not share their account number or password with another person or leave an open file or session unattended or unsupervised. Account owners are responsible for all activity under their account.

· Users shall not seek information on, obtain copies of, or modify files, other data or passwords belonging to other users, or misrepresent other users on the system, or attempt to gain unauthorized access to the system.

· Communications may not be encrypted so as to avoid security review.

· The unauthorized installation, use, storage or distribution of copyrighted software is prohibited.

· No students shall have access to the system without having received appropriate training and without a signed Individual User Release Agreement form on file with the district. Students under age 18 or who are 18 or over but not emancipated must have the approval of a parent or guardian.

· Diligent effort must be made to conserve system resources. For example, users should frequently delete e-mail and unused files. 

· Failure to observe the responsibilities listed above will result in appropriate consequences to the user.

Responsibilities for Students

· No student shall have access to the system without receiving appropriate training and without a signed Individual Users Release Agreement form on file in the district. Students under the age of 18 or 18 and over but not emancipated must have the approval of a parent or guardian.

· Students should never make appointments to meet people in person that they contacted on the system without district and parent/guardian approval.

· Students should notify their teacher or other school adults whenever they come across information or messages that are dangerous, inappropriate or make them feel uncomfortable.

· Personal information such as addresses and telephone numbers should remain confidential when communicating on the system. Students should never reveal such information without permission from their teacher or parent/guardian.

· Nothing is these regulations is intended to prelude to be supervised use of the system while under the direction of a teacher or other approved user acting in conformity with the district policy procedure.

Misuse of Computer Informational Systems and other High Tech Equipment
· The misuse of computers, informational systems, and high tech equipment falls into three categories: 1.) Obtaining and transmitting inappropriate information. 2.) Damaging computer, high tech equipment and or their operating systems. 3.) Electronic trespassing. The following guidelines will be used by the district official in determining appropriate discipline for students who misuse the equipment.

1. Obtaining and or transmitting inappropriate material (example: pornography, ordering merchandise, chat lines, inappropriate use of email and sites that encourage drug or alcohol use, bomb making, weapons making, violence, or other inappropriate subjects) will result in the following actions:

First step:
Minimum of one-month loss of Internet privileges. Severity of offence can result in harsher punishment and possibly suspension. 

Second step:
3-10 day OSS depending on the severity of the offense; total loss of general computer privileges for three months

Third step:
Long term OSS and total loss of computer privileges for one calendar year

2. Intentionally damaging computers, high tech equipment and or their operating systems will be considered exceptionally disruptive behavior with the following results. 

First step:
Parent conference, payment for repairs, replacements, reinstallation, and or reconfiguration of computer and its operating systems. Total loss of general computer privileges for three months.

Second step:
All of the above sanctions plus long term OSS and total loss of Internet privileges for one calendar year.

Third step:
All of the above sanctions plus expulsion. 

3. Computer trespassing, which is gaining access to a computer are or electronic database without permission. This is an exceptional disruptive behavior, which is a criminal offense in the State of Washington. Relevant portions of the revised code of Washington and printed below:

LEGAL CODE

RCW 9A.52.110 Computer Trespass in the first degree.

(1) A person is guilty of computer trespass in the first degree if the person, without authorization, intentionally gains access to a computer system or electronic data base of another; and (a) the access is made with the intent to commit another crime: or (b) the violation involves a computer or database maintained by a government agency.

(2) Computer trespass in the first degree is a Class C felony.

RCW 9A.52.120 Computer Trespass in the second degree

(1) A person guilty of computer trespass on the second degree if the person, without authorization, intentionally gains access to a computer system or electronic database of another under circumstances not constituting the offense in the first degree.  

(2) Computer trespass in the second degree is a gross misdemeanor.

RCW 9A.52.130 Computer Trespass – Commission of other Crime

A person who, in the commission of a computer trespass, commits any other crime may be punished for that other crime as well as for the computer trespass and may be prosecuted for each crime separately. 

First step:
Short term OSS and total loss of computer privileges for one semester (*).

Second step:
Long term OSS and total loss of computer privileges for one calendar year (*).

Third step:
Expulsion

(*) Students who have lost their total computer privileges will have to do any word processing either at home or with the use of a typewriter at school. 

The Victor
by C. W. Longenecker

If you think you are beaten, you are.
If you think you dare not, you don't.
If you like to win but think you can't,
It's almost a cinch you won't.
If you think you'll lose, you're lost.
For out in the world we find
Success begins with a fellow's will.
It's all in the state of mind.
If you think you are out classed, you are.
You've got to think high to rise.
You've got to be sure of your-self before
You can ever win the prize.
Life's battles don't always go
To the stronger or faster man.
But sooner or later, the man who wins
Is the man who thinks he can.

MORTON JR/SR HIGH SCHOOL
HANDBOOK SIGN-OFF SHEET

2011-2012
By signing below, I am acknowledging that I have:  1) received a copy of the 2011-2012 Morton Jr./Sr. High School handbook, 2) read and am familiar with the school policies and procedures within the handbook, including the Individual User Access Informed Consent Agreement (internet) and 3) an understanding that this handbook is not all inclusive.
PLEASE PRINT

STUDENT NAME:


__________________________________________

PARENT/GUARDIAN NAME:
__________________________________________

STUDENT GRADE:


__________________________________________

DATE:



__________________________________________

PARENT SIGNATURE:

__________________________________________

STUDENT SIGNATURE:

__________________________________________
***************************************************************

ALL students will be given Internet access at Morton Junior/Senior High and are expected to follow the Individual User Access Informed Consent Agreement within the handbook.  Failure to comply with the Individual User Access Informed Consent Agreement will result in discipline.

If you choose not to grant your son/daughter computer access, including the Internet, you must sign below.  In doing so, your son/daughter WILL NOT have computer and Internet access at Morton Jr/Sr High School.


I DO NOT give permission for ____________________________________ to use the 
computer network and Internet at Morton Junior/Senior High School.  I understand that 
my signature signifies that my son/daughter will not have computer or Internet 
opportunities at Morton Junior/Senior High School.

____________________________




 ________________________________
Parent Signature/Date 




Student Signature/Date

PERIOD 1		7:49 – 8:38





PASSING 			8:38 – 8:41





PERIOD 2		8:41 – 9:30





PASSING			9:30 – 9:33





PERIOD 3		9:33 – 10:22





PASSING			10:22 – 10:25





PERIOD 4		10:25 – 11:14





LUNCH			11:14 – 11:44





PASSING			11:44  - 11:47





ADVISORY		11:47 – 12:03





PASSING			12:03– 12:06





PERIOD 5		12:06 – 12:55





PASSING			12:55 – 12:58





PERIOD 6		12:58 – 1:47





PASSING			1:47 – 1:50





PERIOD 7		1:50 – 2:39





PASSING			2:39 – 2:42








PERIOD 1 & 4			7:49 – 8:38





PASSING 				8:38 – 8:41





PERIOD 2 & 5			8:41 – 9:30





PASSING				9:30 – 9:33





PERIOD 3 & 6			9:33 – 10:22





PASSING				10:22 – 10:25





PERIOD 4 & 7			10:25 – 11:14





LUNCH				11:14 – 11:44





ADVISORY			11:44 – 11:59





PASSING				11:59 – 12:02

















1
31
Updated 8/5/11

