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MORTON JR/SR HIGH SCHOOL

STAFF HANDBOOK

2011 - 2012
ACCIDENT POLICY

Whenever a student is injured on the school grounds, first aid should be administered and the principal or school office notified immediately.  If the student can be moved, he/she should be transported to the office.  If there is any question of bone or nerve damage, do not move the student.

In case of an injury, no matter how minor, an accident form must be filled out and presented to April in the district office, on the day of the injury.  No exceptions.

ASB EXECUTIVE OFFICERS 2011/2012
President……………………………………………………………………………………Kody Crowder
Vice-President……………………………………………………………………………...Skye Rich Treasurer……………………………………………………………………………………Brianna Fagin
Asst. Treasurer……………………………………………………………………………...Victoria Ford
Social Chair…………………………………………………………………………………Ben Powell
Secretary ……………………………………………………………………………………Henry Bennett
ASBESTOS

This is to inform the patrons of the Morton School District #214 of the presence of asbestos containing materials within our schools.  The materials are in good shape and create no risk of danger to anyone.  There are asbestos inspections and management plans available at the office of every school.  If you have any questions, please contact Stacy Merriman, Maintenance supervisor at 360-496-5300.

ATHLETIC ELIGIBILTY REQUIREMENTS

Students desiring to participate in any and all activities must maintain a minimum grade point average of 2.0 and have no failing grades (F).  Any participant who falls below the 2.0 grade point average on the previous quarter/semester OR who had a failing grade(s) (F) will have weekly grade checks in which the teachers report grades to the office and he/she must be passing all classes.  A participant is still eligible to participate if they fall under the 2.0 grade point average with no failing grades (F), however, again, they will have weekly grade checks.  These conditions must be met both during the quarter preceding the sport/club and if applicable, the quarter’s grading period during the season.  In addition, all participants will have academic eligibility checks at mid-term (approximately 4.5 weeks) of each quarter.  Printed reports will be given to coaches.

The first time a participant has 1 failing grade, he/she will be placed on a 1 week probation (per sport) where the student is still eligible for games. If after the 1 week probation, the participant still has 1 failing grade, he/she is placed on academic suspension.  During the suspension, the participant is NOT eligible for competition/contest participation.  The participant will remain on weekly suspension until he/she no longer has a failing grade OR until the athletic season is over.  Said participant may attend contests and club activities and travel with the team/band/club ONLY on Fridays and Saturdays, at the coach/advisor’s discretion.  However, a participant whose grade check indicates a failing grade may not travel with the team on Monday through Thursdays NOR miss class to travel with the team any day.

Any participant who has 2 or more failing grades will automatically be placed on weekly suspension.  HOWEVER, if a participant has 2 or more failing grades at either semester, he/she will be placed on WIAA 5 week suspension for high school students and 3 week WIAA suspension for junior high students.

ATHLETIC EARLY DISMISSAL

Coaches, please put a list of names in the bulletin with the dismissal time.  This procedure will help eliminate students leaving class early and being unsupervised in the locker rooms.

ATTENDANCE CODES FOR STAFF

1. Roll must be taken within the first 5 minutes of class.  Please make roll-taking a consistent and persistent part of that time.

2. Roll is done on the computer.  Only two codes are used for this process:
A
=
absent from class

L
=
unexcused tardy

3. Excuses for absences and tardies are brought to Christy in the high school office.  She will make all necessary corrections on the computer.  Please do not make changes to attendance.

ATTENDANCE POLICIES AND PROCEDURES

Teachers are to enforce the rules and regulations of the district, including the taking and receiving of attendance (WAC 180-44-010-1).  Students are expected to attend school regularly and be punctual.  Our responsibility is to make students and parents/guardians aware of the fact that attendance is important.  For every two days missed from school beyond the first 10 days missed for the semester the student’s grade will drop one letter grade. (Example:  Students work is of “A” quality, but the student missed 12 days of school, the student receives a “B” grade). 

IMPORTANT INFORMATION
1. Excused absences are defined as the following:  Illness or health condition, family emergency, pre-arranged medical appointment, pre-arranged principal/parental approved absence, and other absences deemed appropriate by the administration.

2. Unexcused absences are defined as:  Submitting a signed excuse which does not constitute an excused absence as defined previously OR failing to submit any type of excuse statement signed by a parent/guardian or adult student within 3 days.  This type of absence is also defined as truancy.  

3. Truancy is defined as being absent without parental knowledge or consent, being absent from one or more classes without teacher/office knowledge or consent, or leaving school grounds after arriving at school.  Along with no participation in school sports or other activities the following steps will apply:



First Step:
Letter home with 1day Friday School



Second Step:
Two days ISS: parent conference /notification



Third Step:
Five days OSS: parent conference



Fourth Step:
Long term suspension or expulsion: parent conference

4. School related class absences, out of school and in-house suspensions do not count as absences.

BUILDING DISCIPLINE PROCEDURES

The following are general building discipline procedures for mild or moderate behavior issues:

1. Student/Teacher conference

2. Teacher imposed discipline

3. Parent/Teacher conference

4. Office referral

All teachers are responsible to know the contents of the Morton JR/SR High School Student Handbook.  This booklet contains more specific expectations etc. for all students who attend Morton JR/SR High School.

All teachers are expected to maintain good discipline in their classrooms.  Each teacher will have a set of classroom rules and consequences for breaking the rules POSTED IN THEIR CLASSROOM.  A copy is to be on file in the high school office ASAP, NO LATER THAN THE FIRST DAY OF SCHOOL.

BULLETIN ANNOUNCEMENTS

Items for the announcements may be submitted by staff and students, in the following specific procedure outlined below.

PROCEDURE:
1. Fill out all parts of the Bulletin Notice Blank form.

2. Student notices must have a teacher’s signature.

3. The notice must be submitted no later than 3:00 p.m. of the school day before the desired publication date.
CHEATING
Cheating (cheating on tests, copying homework, plagiarizing, and other dishonorable or unethical acts) does not allow the school to provide the student with the most accurate assessment of student achievement possible. It will not be accepted and when referred to the office, the following discipline measures will apply.

First step:
May receive “No Credit” for that assignment and letter home followed by parent conference

Second step:
At high school level, possible loss of a quarter’s credit for the class in which the student is caught cheating; parent conference is required. At the junior high level, students will lose privileges to attend any school activities for the remainder of the quarter.  

CHECKOUT PROCEDURE (YEAR END)

Checkout must be completed 1 week after the last day of school.  Teachers will receive a checkout list near the end of school that will step them through the checkout procedure.  See back of handbook for copies.

PROCEDURE:  MANDATORY REQUIREMENTS

1. Checkout must be completed 1 week after the last day of school.  Checkout must be done through the principal so a record can be kept on what has been turned in.

2. DO NOT checkout until all items are ready.  The following items are needed BEFORE you can be cleared for checkout:

Book Inventory

Grade Book

Room Inventory

Plan Book

Keys


Summer Address Form

Repairs


Fine Cards (3 x 5)

Summer Work Requests
Sports Inventory

3. FINE CARDS must include:

Name of student, grade, and teacher’s name, name of book (with book #), amount owed, and school year

CHILD ABUSE/NEGLECT REPORTING RESPONSIBILITIES

Pursuant to RCW 26.44.030 and 26.44.070, staff is expected to report every instance of suspected child abuse or neglect.  This abuse may be physical, sexual or emotional.  If you have a situation where a student has you as a confidante, you are still responsible for reporting suspected abuse, even if the student shares that information with you in confidence and the information is up to three years old.  When a student begins to share such sensitive information, the staff member should inform the student that he/she has an obligation to report such information.   Since the protection of children is our paramount concern, staff should discuss any suspected evidence with the principal, nurse, or counselor.  

You are reminded of your legal obligation to make such reports and of your immunity from potential liability for doing so.

CLOSED CAMPUS

We have a closed campus policy for the Junior High and High School students. Once the students get on a bus or on school grounds, they may not leave until the official close of the school day. Also, students are not permitted to leave the school grounds at anytime during the school day without permission from the office. If a student must leave the building because of illness or any other emergency, he/she must obtain permission from their parent/guardian and approval by office administration before signing out in the office. Failure to sign out or contact the school will result in one hour of after school detention for truancy. Participation in the off campus lunch program for high school students only, will be dependent upon meeting certain criteria and qualifications, successful completion of the lunch off campus form, and final approval by the building principal. Students must have at least a 2.0 GPA, with no F’s, to qualify for the off campus lunch program.  They must also complete paperwork and obtain an “Off Campus Card” from the office, which they must have with them at all times they plan to go off campus. 

CO-CURRICULAR ASSIGNMENTS

SENIORS...………………………………………….………….
Patti Pattison


    ……………………………………………………..

Mike Waldo

JUNIORS……………………………………………………….
Lauren Kanyer
SOPHOMORES……………………………………………......
Terry Fagin
FRESHMAN……………………………………………………
Matt Henry
YEARBOOK DIRECTOR……………………………………..
Chris Merriman

KNOWLEDGE BOWL………………………………………..

Sam Benowitz

BIOLOGY CLUB……………………………………………..

Terry Fagin

TECHNOLOGY CLUB……………………………………….

Terry Fagin

HS NATIONAL HONOR SOCIETY…………………………

Patti Pattison

JH NATIONAL HONOR SOCIETY………………………….

Patti Pattison

SPELLING TEAM …………………………………………….
Patti Pattison

CHEERLEADING……………………………………………..
Mary Prophit &
                                                                                                                  Tamara Christian

H.S. FOOTBALL……….………………………………………
Aaron Poquette


     ……………………………………………
Steve Hangar


     ……………………………………………
Lee Metcalf








Brandon Higdon

H.S. VOLLEYBALL…………………………………………..

Tammy Kelly


           ………………………………………

Heidi Cooper

H.S.G. BASKETBALL…………………………………………..
Tom Kelly



 ………………………………………
Tom Griffiths
H.S.B. BASKETBALL…………………………………………..
Tony Gillispie



 ………………………………………
Chad Cramer
H.S. BASEBALL…………………………………………………
Staff


…………………………………………………
Staff
H.S. FASTPITCH…………………………………………………
Darin Allen ……..…………………………………………..
Staff
H.S. TRACK………………………………………………………
Staff

          …………………………………………………….
Staff
J.H. FOOTBALL………………………………………………….
Chad Cramer


…………………………………………………
Mike Walters
J.H. VOLLEYBALL……………………………………………..
Kristine Hope



…………………………………………………
Charlotte Schmidt
J.H. BOYS BASKETBALL………………………………………
Brian Delong


         ……………………………………………
Matt Henry
J.H. GIRLS BASKETBALL………………………………………
Curt Atkinson



………………………………………..
Matt Henry
J.H. TRACK………………………………………………………
Staff

   ………………………………………………………...
Staff
CONFIDENTIALITY

Conversations between adults and/or between adults and students around issues of teaching, learning, discipline and student learning styles may or may not fall within the parameters of confidentiality.  Professionals should use their discretion when discussing these types of issues with others.

COPY MACHINES

There is a copy machine available in the junior/senior high school office.  Please do not attempt to repair the copy machine.  Report any breakdowns to Christy.

COUNSELING SERVICES

Counseling services are available to all students in our school.  These services include assistance with educational planning, interpretation of test scores, occupational information, career information, work assignments, or any personal questions the student would like to discuss with the counselor.  Contact Mrs. Duval and Mrs. Metz for counseling services.

CODE OF PROFESSIONAL CONDUCT

See end of staff handbook for a complete list.

DISCIPLINE

It is absolutely essential that a good learning environment be established and maintained to insure good teaching and learning situations.  Without proper classroom control, very little teaching and learning will occur.  As a general policy, you will be expected to handle your own discipline problems.  I am ready to assist you at any time.

To avoid students feeling that discipline occurs only in the office, establish and maintain fair and consistent disciplinary practices in your classroom.  As a general rule, when disciplining a student, be sure to leave the student and yourself options or a way out of the situation.  Never put your hands on a student (i.e. holding, grabbing, pushing, hitting, etc.)  Keep me informed on the progress or lack of progress that the students are making.  Use the building referral form for discipline reported to the office.  All classroom rules and general expectations must be posted in your classroom.

DISCIPLINE AND SPECIAL EDUCATION STUDENTS

Special education students are subject to normal school disciplinary rules and procedures.  However, a special individualized plan may need to be developed to resolve behavior problems.  Staff members are encouraged to consult with Mrs. Fuchs, or myself when dealing with the misbehavior of a special education student.  A detailed discipline record should be kept, listing corrective action taken.  I will follow WAC codes when excluding special education students from school.

DRESS CODE

Please assist me in enforcing the building dress code.  Members of building Staff are reminded to model professional and appropriate school attire.  FRIDAY is school Spirit day.  Jeans are appropriate only on Fridays.  No open toed shoes or flip-flops should be worn to school.
In an effort to promote a safe and secure environment, staff will be expected to wear a district provided ID badge which will be printed by LifeTouch Photography.
EARTHQUAKE PROCEDURE PLAN

See end of staff handbook for the procedure plan.

E-MAIL

We are very dependent on our e-mail system for communication.  Be sure to check your e-mail messages several times throughout the day to retrieve and respond to your messages in a timely manner.  Use of your district e-mail address for personal use is prohibited.; it is not private.  Please see district technology policy.

EMERGENCY SUBSTITUTE FOLDER

All teachers are expected to have an emergency sub packet prepared for an unexpected absence from class.

PROCEDURE:

1. Create a sub packet.

2. Fill out all required information, which should include the following:

A. Daily class schedule 

B. Where to find:

a. lesson plans

b. record book/class list

c. seating chart (if applicable)

d. teachers manual/text/procedure manual

e. forms/passes

f. paper/pencils

g. other important items

C. Contact people if help is needed

D. List of reliable students for each period

E. Procedures for absences/tardies

F. Procedures for hall passes

G. Classroom rules/regulations

H. Discipline procedures

I. Special notes/instructions

3. Return substitute folder to Christy ASAP.

EQUAL RIGHTS STATEMENT

It is the school district’s policy to provide equal employment opportunity for all applicants and employees.  The school district does not unlawfully discriminate on the basis of race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, age, family care leave status or veteran status.  The school district also makes reasonable accommodations for disabled employees.  The school district prohibits the harassment of any individual for any of the categories listed above.  For information about the types of conduct that constitute impermissible harassment and the school district’s internal procedures for addressing complaints of harassment, please refer to the school district’s Sexual/Racial/Religious Harassment/Violence Policy and Procedures. This policy applies to all areas of employment including hiring, discharge, promotion, compensation, facilities or privileges of employment.  It is the responsibility of every school district employee to follow this policy.  Any person have any questions regarding this policy should discuss it with the district office.

FACULTY MEETINGS

Regular faculty meetings are held weekly on Thursday mornings from 7:20 a.m. to 7:45 a.m. 

FINES AND FEES

All fines and fees incurred by a student are to be handled through April.  It would be great if you had each student do a “Book Check-out” on a 3 x 5 card with the condition of the book, so at the end of the semester or year we know if a fine is necessary.

PROCEDURE:

1. Enter all fines into the computer.

2. Fill out a 3 x 5 index card, listing the student’s name, grade, and description of the fine, amount of the fine, teacher’s name and date.  Turn the index cards into April at the end of each semester.

FIRE DRILLS

Fire drills at regular intervals are required by law and are an important safety precaution. It is essential that when the first signal is given, everyone obeys directions promptly and clears the building by the prescribed route as quickly as possible. The teacher in each classroom will give the students instruction, secure the room, and follow the students out of the building. Teachers will take roll when safely away from the building. (See last page for map).

“GOT CAUGHT”

One way this year that we will focus on parent involvement in a positive manner is the “Got Caught” program.  In this program, teachers will send home postcards to parents when their son/daughter has been “caught” doing something positive.  The postcards MUST include a quick, positive message to the parent.  

GRADES

Semester grades will be based upon an average of the two quarters which make up the semester.  For example the first semester grade will be an average of the first quarter and second quarter grades, NOT a running total.
GRADING PERIODS

1ST QUARTER

Friday, October 7, 2011

Progress reports to Christy

Friday, November 4, 2011 
End of 1st quarter

2ND QUARTER

Thursday, December 15, 2011
Progress reports to Christy

Friday, January 27, 2012

End of 2nd quarter (1st semester)

3RD QUARTER


Friday, March 9, 2012

Progress reports to Christy

Friday, April 13, 2012

End of 3rd quarter

4TH QUARTER

Friday, May 13, 2012

Progress reports to Christy

Thursday, June 14, 2012 

End of 4th quarter (2nd semester) LAST DAY OF SCHOOL

GRADING SCALE

Grade



GPA





A



4.0





A-



3.7





B+



3.3





B



3.0





B-



2.7





C+



2.3





C



2.0





C-



1.7





D+



1.3





D



1.0





F



0.0

GRADUATION CEREMONY
Graduation ceremonies will be conducted in the following manner:

1. Each student participating in the graduation ceremony MUST attend rehearsals.

2. Each student who participates in the graduation ceremony will wear the proper cap and gown as designated by the school administration and the class advisor and officers.

3. Students will dress and participate in the graduation ceremony in the manner designated by the school administration and/or class advisor.

4. Students who fail to comply with the above requirements may forfeit the privilege of participation in the graduation ceremonies.

Foreign exchange students are eligible to participate in graduation ceremonies and receive a certificate of completion.  If they have met both the Morton School District and State of Washington graduation requirements, they will receive a Morton High School Diploma.
GRADUATION REQUIREMENTS

In order to graduate from Morton High School, a student must meet the following requirements: 

1. Eight semesters of regular attendance.

2. Register for seven classes per semester of which six must be for credit.

3. Earn a total of 26 credits

4. Complete and pass senior project (Term paper, community service, job shadow, and presentation) during the senior year of high school.

5. Students must complete at least two classes on campus, each semester of their senior year, in order to qualify for valedictorian or salutatorian. 

6. All grades with the exception of an “F” will count as credit toward graduation. 

7. Students must be passing ALL classes and be eligible to graduate to participate in graduation ceremonies.  Grade checks will take place 1 and 2 weeks prior to graduation, at which students MUST be passing ALL classes.  Contract studies students MUST be finished with ALL of their classes 1 week prior to graduation.  If a student is making up a credit or credits (APEX), they MUST be completed 1 week prior to graduation.  If a student does NOT meet these requirements they will not be allowed to participate in graduation ceremonies.

8. Community service hours must be documented and CANNOT be completed with a family member.  Community service hour documentation paperwork is available in the counseling office.  It is highly recommended that students earn community service hours as follows:


Freshman
5 hours

Sophomores
10 hours


Juniors

15 hours

Seniors

20 hours


TOTAL

50 hours

Students who procrastinate will be scrambling to complete the 50 hours of community service.

Students who are identified and qualify may substitute resource room classes for regularly scheduled classes will receive a diploma upon completion of four years of high school. 

Certain subjects are required for graduation by the State Board of Education and by the School Board of Morton School District. Those subjects are:

English



4 Credits

Social Studies


3 Credits (WA. Hist., World Geog., US Hist., Business Law)

Science



2 Credits (One will be a lab science) 

Mathematics


3 Credits

Vocational Arts


2 Credits (Voc. Shop, Voc. FACS, Voc Bus. Ed)

Physical Ed/Health

2 Credits (.5 Credit will be Health)

Fine Arts/Performance

1 Credit 

Elective Credits 


9 Credits

TOTAL CREDITS REQUIRED
26 CREDITS

1 semester = .5 Credit                 2 semesters = 1 Credit



College Bound Students are advised to take: 4 Math credits, 3 Science credits, and 2 Foreign Language Credits as well as the other required credits.

In addition to the minimum credit requirements, each student must complete the following to earn a Morton High School diploma:

High School and Beyond Plan 

The High School and Beyond Plan gets all students thinking about their future and how to get the most out of high school, so that they are ready to pursue their adult lives, no matter what direction they plan to take. 

Ideally, students write their plan in ninth grade and then continue to revise it throughout high school to accommodate changing interests or goals. The High School and Beyond Plan is finalized with their Sr. Project. Students should be encouraged to include the following elements in their plan: 

•
Their personal story – what experiences, interests and goals are shaping who they are now and who they want to become. 

• 
Their learning style. 

• 
Their goals for high school – What will their four years of high school look like, including classes, 
extracurricular activities, sports, a job, etc.? 

• 
Their goals for immediately after high school – Do their goals for high school get them ready for what they want to do after graduation? A student’s plan should include the classes needed in preparation for a 2- to 4-year college, vocational or technical school, certificate program or the workforce. 

Culminating Project / Sr. Project 

As part of the Culminating Project, each student will demonstrate essential skills through reading, writing, speaking, production and/or performance. To complete the project, students are required to write a research paper, complete community service hours, complete a job shadow, and present to a community panel. 

• Encourage students to think analytically, logically and creatively and to integrate experience and knowledge to solve problems. 

• Give students a chance to explore a topic in which they have a great interest. 

• Offer students an opportunity to apply their learning in a “real world" way. 

Students who have completed the project agree that it's not that bad, as long as they use class time well, plan ahead, follow directions, and ask questions. Those who procrastinate, waste time and try to cut corners find that second semester can be pretty stressful. 
You can help by reminding your child that hundreds of students have successfully completed the senior project, and he or she can too! A consistent, conscientious effort really pays off; they can ALL be successful, and graduate with a real sense of pride and accomplishment.
HSPE/WASL Requirement

The High School Proficiency Exam (HSPE) name conveys the goal of the test: to measure a student’s proficiency of basic skills. Students in the classes of 2010-2012 must pass a reading and writing assessment to be eligible to graduate. If a student has already passed a specific assessment via the WASL (the former state test), such as reading, they will not have to take the HSPE in that content area.

Students in the Class of 2013 are the first to be required to pass reading, writing, math and science assessments.

Students should pursue the Certificate of Academic Achievement. Students earn the Certificate of Academic Achievement by meeting standard on the reading, writing, and math High School HSPE or WASL (the former state test). 

In addition to meeting the credit requirements, students must also meet the following HSPE or WASL (the former state test), criteria: 

READING AND WRITING 

• Pass reading and writing High School HSPE or WASL(the former state test),  or assessment for students in special education. 

-OR-


• Pass Certificate of Academic Achievement Option (state-approved alternative).

MATH 
• Pass math High School HSPE or WASL (the former state test), or assessment for students in special education. 

-OR-


• Pass Certificate of Academic Achievement Option (state approved alternative).

-OR-

• Earn one math credit (or career and technical course equivalent) during 11th and 12th grade AND retake the math High School HSPE or WASL (the former state test),  in good faith. (Students are required to pass math classes, not assessment, to earn diploma.) 

SCIENCE 
· The science WASL/HSPE is available but not yet required for high school graduation. Beginning with the Class of 2013 (students who first enter ninth grade in 2009-10), all students will need to pass the science WASL/HSPE or its alternative — in addition to reading, writing and math — in order to get a CAA.
*Certificate of Academic Achievement Options (state-approved alternatives to the HSPE or WASL). 

• Students who have the skills but are unable to show them on the HSPE or WASL (the former state test) may use the Certificate of Academic Achievement Options. 

• Students may access the options after taking the HSPE or WASL(the former state test) once. 

· Fee waivers are available for eligible students to take the approved SAT, ACT and AP assessments. 

· SAT or ACT – Students may use their math, reading or English and writing scores on college readiness tests. 

· Math minimum scores: SAT – 470; and ACT – 19. 


· Reading minimum scores: SAT - 350 and ACT – 13

· Writing minimum scores: SAT – 380 and ACT – 15 

HIGH SCHOOL COMPLETION

Courses designed to help students “make-up” credit for failed classes are available through the APEX online program and Keystone correspondence company. No more than four high school correspondence courses will be allowed towards fulfillment of Morton High School’s graduation requirements, beginning with the class of 2013. Students needing make-up credits must meet with the high school counselor and receive approval for credit prior to enrolling in any course. Tuition, books and materials fees are the responsibility of the student. Costs range from $100 - $150 per course.  

HALL PASSES

Our goal is to have students in class and engaged in learning activities.  If a student is out of class, they are missing the chance to be actively involved.  If you let a student go into the halls, PLEASE write a pass, with name, date, destination, and departure time so that we are able to identify the destination and the time out of class to hold students accountable for being in the hall.

HALLWAY SUPERVISION

I realize that standing outside the classroom door during passing periods may be difficult, but it is the only way for us to control the halls.  Each teacher is required to help in the supervision of the halls.

HONOR ROLL
A student who earns a G.P.A. of 3.00 or higher for a particular semester will be listed on the honor roll provided he/she has completed seven classes and did not receive a D, F or incomplete in any class

IN-SCHOOL DETENTION
In-school detention will be much more effective if the work missed in class is supplied to the student on his or her day to serve.

PROCEDURE:
1. A homework notice will be sent to each teacher that has a student in in-house.

2. Pay particular attention to the dates of the suspension.

3. The teacher will give homework appropriate to the number of days assigned.

4. Place the homework request for and the materials needed to complete the work in the box next to my office.  Be sure to get homework assignments in prior to the start date.

5. Homework must be supplied by every teacher.  If an assignment can only be done in class, an alternative assignment must be given.

KEYS

Each teacher will be checked out the appropriate keys.  Teachers are not to loan keys to students, and they are not to duplicate keys without permission of the superintendent.  If a teacher loses a set of keys, this matter must be reported immediately to the principal.

LIBRARY USAGE

The library will be open during each school day as well as both lunches.  Teachers, please pre-schedule the date and period with the librarian when you are planning to bring your class to the library.

LESSON PLANS

Teachers are required to make daily preparations for their duties (WAC 180-44-010.4.)  Teachers must have their lesson plans kept up-to-date and available for observations.  These plans must be submitted at the end of the year to be kept on file in the office. 

MAKE-UP WORK

Following an absence, students have the right to make up missed assignments and may request reasonable assistance from their teachers. Responsibility for obtaining assignments for make-up work rests with the student. A student may be given one day for each absent day to make up work. Arrangements are to be made with the teacher immediately upon returning to school.  
NAVIGATION 101

Navigation 101 is a life skills and planning curriculum for students in grades 7 through 12. It aims to help students make clear, careful, and creative plans for life beyond high school, and: 

· Encourage student engagement by building meaningful relationships between each student and at least one adult at school, thereby helping students remain engaged and motivated and lessening the chance for dropping out. 

· Enhance student achievement by helping students evaluate their own skills, interests, and accomplishments; successfully make the transition between middle and high school; take more challenging courses; and understand the relationship between school and life after graduation. 

· Involve parents or guardians by engaging them in students’ decisions, sharing comprehensive information about students’ progress, and inviting them to annual student-led conferences. 

· Strengthen community within schools and in the neighborhoods in which students and their families live by offering students meaningful service-learning and leadership opportunities. 

Navigation 101 will be held every Wednesday for approximately 15 minutes.  The advisors for each grade are as follows:

7th Grade


8th Grade



9th Grade

Robin Wright

Nathan Ross (Boys only)

Lauren Kanyer
Lynne Coleman

Teresa Fagin (Girls only)

Meghann Willard
10th Grade

11th Grade


12th Grade

Matt Henry

Terry Fagin (Girls only)

Patti Pattison

Jennifer Kinsman

Chad Winkler (Boys only)

Mike Waldo
NEW STUDENT PROCEDURE

New students who enroll after the first day of school will not be enrolled until the next school day.  This will allow you time to make necessary changes as well as a chance for me to meet with the new student and his/her parent/guardian.

OBSERVATIONS AND EVALUATIONS

Teachers will be observed at least twice in the performance of their assigned duties for a minimum of at least 60 minutes prior to the formal evaluation conference with at least one observation being not less than 30 minutes in length.  For newly employed teachers, the formal conference shall be held within the first 90 calendar days of employment.  For continuing teachers, the formal evaluation conference shall be held by May 1.  

PROCEDURE:

1. The evaluator and evaluee shall plan in advance for at least one of the required classroom observations.

2. The evaluator shall use the Observation of Certified Teachers Evaluation Criteria Checklist.

3. No later than 3 days following the observation, the evaluator shall discuss the observation with the evaluee and provide the evaluee with a copy of the aforementioned report.

4. The final evaluation conference shall be no later than 3 days following the final observation.

5. The administration will complete the final evaluation form for the teacher’s personnel file at the conference.

6. The teacher’s signature on the evaluation form shall not necessarily indicate concurrence with the evaluation.

7. The evaluee has the exclusive right to attach an addendum statement.

8. Distribution of the final Evaluation Report Form shall be:

· School district personnel file

· Principal

· Teacher

ORDERING MATERIALS

All requests for materials and supplies must go through the principal’s office for basic education, special education, and vocational education.  A “Request for District Purchase Order” must be completed, signed, and returned to the principal for signature of approval.  Peggy and Tom have the final say with ordering, based on the money that is or is not available.  Note:  DO NOT attempt to purchase materials without an authorized Purchase Order and ask to be reimbursed.  District policy does not allow this.

PARAPRO ASSIGNMENT

PARAPRO





ASSIGNMENTS
Chris Merriman
……………………………………
Library

Lynne Coleman
……………………………………
Jr/Sr High Special Ed.

Beth Byrd                    .……………………………………
1 on 1 Special Ed.

Angie Doucette
……………………………………
LAP Math
Carol Thompson         ……………………………………  LAP English
Sheila Mullins
……………………………………
1 on 1 Special Ed.

Jennifer Kinsman       ……………………………………. MERIT Specialist

Meghann Willard       ……………………………………. MERIT Specialist

PARENT CALLS

The most effective way to report any kind of progress or discipline concerns is to make a parent contact by phone.  You are encouraged to use this method as frequently as possible.   A record of contact should be kept for reference.  A parent call or contact is strongly recommended when a student is failing or if the student’s progress has significantly declined (two or more grades).  

PARENT CONFERENCES

Parent conferences are held twice yearly.  Transcripts and report cards are handed out to parents at the time of the conferences and teachers are available to meet with parents.  

FIRST PARENT CONFERENCES

September 26 – 30, 2011 

SECOND PARENT CONFERENCES

March 27 – 30, 2012  
PERSONAL LEAVE DAYS

Morton JR/SR High School provides teachers with 3 days or 24 hours of personal leave each year.

PROCEDURE:
1. Select date(s) and inform the Principal of the date(s) you are planning.  The principal will then sign the leave request form, which should be to the secretary who will then place your name on the substitute calendar.  Do this as early as possible.  Leave will be granted contingent upon availability of a substitute.

2. DO NOT call in the morning of to get a substitute for personal days as these must be pre-arranged dates.
3. No more than one certificated staff member, per the MEA contract, may take a personal leave day per calendar day.

POP AND POP MACHINES

It is expected that students will not consume pop or soda in class.  Water will be allowed in appropriate containers.  An appropriate container is one, quite simply, that can be easily and quickly inspected.  Students shall not leave class to visit the pop machines during the day.
PRINCIPAL AND DISCIPLINE

I will be responsible to see that appropriate student discipline is established and enforced to maintain the optimum learning and teaching atmosphere.  If a staff member’s efforts are unsuccessful in dealing with a student’s behavior problem, the student may be referred to my office for corrective action.

Serious behavior problems at school may be referred to me for corrective action.  Examples of serious behavior problems include:

· Truancy from class or school

· Fighting

· Continual violation of class or school rules

· Disobedience/disrespect for teachers or school employees

· Theft/vandalism

· Possession or use of tobacco, alcohol, or illegal drugs

· Harmful behavior towards staff, students or others

· Misbehavior on the school bus

Corrective actions to be used by me may include but not be limited to:

· Counseling and guidance

· Parent conference

· Individual behavior contracts

· Discipline (after school detention)
· In-school detention
· Exclusion from school or class
PRINCIPAL RESPONSIBILITIES

It is the principal’s responsibility

· to follow district policy, as well as state and federal laws
· to provide leadership in working with the staff to ensure an inviting, orderly and safe environment
· to facilitate and lead in the continuation of quality education, positive school climate and a consistent student management plan
· to provide appropriate, consistent intervention consequences as identified in the student handbook
· to communicate with staff, student, and parents effectively and consistently.
PROGRESS REPORTS (MID-TERMS)

At approximately the midpoint of each term, teachers will complete a midterm progress report for each student.  The process will be very similar to end of term grade reporting via computer and comments are strongly encouraged.  Hard copy of the midterm grades with comments will be distributed to students either during the next advisement or as announced.  The students will be expected to hand carry them home to parents/guardians.

Progress reports do not replace timely communication with the parent/guardian.  If a student’s behavior/achievement changes significantly after midterm or if the student is failing, the teacher is expected to contact the parent to report the change or the failing grade. 

SCHEDULING OF THE CAMPUS FACILITIES

Areas of the building, such as the gym, conference rooms, and media center can be reserved for use by the staff, committees, and community organizations, provided they are reserved in advance.  Schedule with APRIL in the DISTRICT OFFICE.

SCHOOL INSURANCE

Accidental insurance coverage for students will be distributed on the first day of school.

SICK LEAVE

Each teacher is credited with 12 days of sick leave at the beginning of each school year.  This can be used for illness, injury, maternity, quarantine, or disability.  Unused days may be accumulated up to 180 days.  Sick leave cash-out procedures shall be in accordance with the law.  Substitute plans are absolutely mandatory, and you should always leave your plans for the next school day in an obvious location on your desk.  You should not leave until those plans are done each day.

PROCEDURE:

1. Fill out a leave slip when requesting leave.

2. If requesting sick leave from home, outside of school hours, call Christy at 360-262-3227.  DO NOT CALL BETWEEN THE HOURS OF 9:00 P.M. AND 5:00 A.M.  THAT MEANS CALL HER BEFORE 9:00 P.M. OR AFTER 5:00 A.M.
3. If requesting additional days beyond the first, call the high school office at 496-5137 to see if the same substitute can come back.  Call before 2:00 P.M.

4. If you get sick on the job, let the office know and coverage will be arranged as quickly as possible.

4.
Classified personnel will follow the same procedure.

STAFF RIGHTS AND RESPONSIBILITIES

It is the staff’s right
· To have adequate materials and space to facilitate the learning process

· To have responsible assurance of their personal safety and that of their property

· To be treated with respect by students, parents, and all other school personnel

· To be recognized and respected as being in a position of authority

· To be given the support and assistance of the principal

It is the staff’s responsibility
· To carry out the philosophy and policies of Morton JR/SR Senior High School

· To provide an inviting, positive and supportive school climate

· To use instructional techniques that meet academic/developmental needs of high school students

· To help students learn/use appropriate behavior by teaching and modeling the expected behavior

· To deal with inappropriate behaviors immediately, positively, and consistently

· To communicate frequently and effectively with students, staff members, parents, and administrators

STUDENT CHECK IN

If a student arrives at school anytime after the start of his/her first class, he/she must sign 

in at the high school office.  If he/she is more than 10 minutes late, it is an absence.

STUDENT CHECK OUT

A student who wants to check out of school must follow school policy in order to do so:

1. The student must have a note signed by a parent or guardian.  The note should state the time and the reason for the release.

2. If a student forgets his/her note, the school must speak directly to a parent or guardian.  They must give the verbal permission for the student’s release.

3. When a student is being picked up, he/she must attend class until the attendance office calls him/her for check out.  The parent/guardian must come to the office and request that the student be released.

4. If a student leaves school and wants his/her absence excused, he/she must check out at the office.  Failure to check out upon leaving will be treated as truancy.  Explanations from the student or parents will not be acceptable in lieu of signing out. 

STUDENT CONTROL AND BEHAVIOR

The goal of Morton JR/SR High School is to have students behave in an acceptable manner to foster an awareness of their role as citizens of our school and community.  Much of the success of our school program is dependent upon our getting good behavior from our students.  The first few days of school are very important!  We must make sure that students conduct themselves properly from the very beginning of school.  This is the responsibility of each and every one of us.  Each teacher is responsible for good conduct of students in their classes and in the halls at all times.  We must not look the other way, whether it be in the halls, grounds, assemblies, or before or after school.  We need to be firm and fair, while realizing that we are working with boys and girls who are still developing standards of behavior, and who need to be reminded of what constitutes acceptable behavior.  Let us make sure that the students are aware of the rules, regulations and the reasons for having them.  YOU SHOULD NEVER LEAVE A STUDENT ALONE IN YOUR CLASSROOM.

STUDENT STUDY TEAM – SPECIAL EDUCATION

The special education teachers, administrators and other special education support staff meet periodically to discuss the progress of students already receiving special education services and to screen those students who have been referred as candidates for special services.  It is this team that decides if a student meets the established criteria for special education.  Occasionally your input, either oral or written will be sought to assess the needs of individual students.

The special education staff also holds IEP meetings.  These are designed to develop and/or review a student’s Individualized Education Plan.  It is very important (it is also the law!) to have regular education staff at these meetings since the IEP often has implications for the mainstream classroom.  Your presence and/or your written input are absolutely necessary.

SUBSTITUTING FOR EACH OTHER

Occasionally, it may be necessary for one of the administrator’s or the principal’s secretary to ask you to cover a colleague’s class.   Your help in these emergencies is deeply appreciated.  

TARDY POLICY

Regular attendance and promptness are expected in all classes and are essential for success in school.  Promptness is an essential school and work-related behavior that must be learned and practiced for it to become habit.  Students have five minutes between classes.  A warning bell will ring at the four minute mark.  When the tardy bell rings at the five minute mark, students must be in their seat.  DO NOT mark students tardy for coming to class unprepared.  If that becomes a constant problem with a particular student notify Cheryl Lowe and/or Mary Jane Meltz and Sara Duval. 
ALL teachers will follow the same tardy policy and should outline this policy in their discipline plan.  This policy is cumulative and starts over each MONTHLY.

•  Tardy 1: 
Oops

· Tardy 2 & 3: 
After-School Detention

•  Tardy 4 & 5: 
ISS (In-School Suspension)

· Tardy 6+: 
OSS and will require a parent conference, the student and parent to sign a tardy contract.

A multidisciplinary team will deal with special education students with excessive tardies.

In some cases, where tardiness continues to be a problem, it may be necessary for parent(s) or guardian(s) to explore other educational options in order to ensure that the child’s educational needs are being met and limited interruption in the educational environment is maintained for teachers and other students.

FAILURE TO SERVE DETENTION WITHIN 36 HOURS WILL RESULT IN 1-DAY IN-HOUSE SUSPENSION.  FAILURE TO SERVE FRIDAY SCHOOL WILL RESULT IN 2 DAYS IN-HOUSE SUSPENSION AND FRIDAY SCHOOL AGAIN.

TEACHER’S WORKDAY

The teacher’s normal workday begins at 7:19 a.m. and ends at 3:04 p.m.  Each teacher is entitled to a prep period and a lunch period.

VOICE MAIL

Every staff member is assigned a voice mailbox.  Voice mail should be checked a minimum of once per day and calls, particularly from parents, should be returned within twenty-four hours.  

WITHDRAWALS

Any student finding it necessary to withdraw from school, for any reason, must have their parent/guardian contact the school in person and follow regular checkout procedures. This includes checking in all books and equipment and clearance by all teachers under whom the student has participated in classes and activities.  Records or transcripts will not be forwarded until all materials are returned and all fees and fines are paid.

Morton School District

Individual User Access Informed Consent Agreement

Regulations on Use of Electronic Communications Systems

(Network)

System Use Goals

· All use of any networking system must be in support of education and research and must be consistent with the mission of the district. 

· The district reserves the right to prioritize usage and access to the system and to monitor anyone’s use of the system.

· Any use of the system must comply with state and federal law, network provider policies and licenses, and district policy. Use of the system for commercial solicitation is prohibited.

· No use of the system shall serve to disrupt the operation of the system by other system components including hardware and software that shall not be destroyed, modified, or abused in any way.

Responsibilities of All Users

· Malicious use of the system to develop programs that harass other users, to gain unauthorized access to any computer or computing system and/or to damage the components of a computer or computing system is prohibited. 

· Users are responsible for the appropriateness and content of materials they transmit or publish on the system. Hate mail, harassment, discriminatory remarks, or other antisocial behaviors are expressively prohibited. 

· Use of the system to access, store, and distribute obscene or pornographic material is prohibited.

· Subscriptions to mailing lists, bulletin boards, chat groups and commercial on-line services and other information services must be pre-approved by the superintendent or designee. 

· System accounts are to be used only by the authorized owner of the account for the authorized purpose. Users may not share their account number or password with another person or leave an open file or session unattended or unsupervised. Account owners are responsible for all activity under their account.

· Users shall not seek information on, obtain copies of, or modify files, other data or passwords belonging to other users, or misrepresent other users on the system, or attempt to gain unauthorized access to the system.

· Communications may not be encrypted so as to avoid security review.

· The unauthorized installation, use, storage or distribution of copyrighted software is prohibited.

· No students shall have access to the system without having received appropriate training and without a signed Individual User Release Agreement form on file with the district. Students under age 18 or who are 18 or over but not emancipated must have the approval of a parent or guardian.

· Diligent effort must be made to conserve system resources. For example, users should frequently delete e-mail and unused files. 

· Failure to observe the responsibilities listed above will result in appropriate consequences to the user.

Responsibilities for Students
· No student shall have access to the system without receiving appropriate training and without a signed Individual Users Release Agreement form on file in the district. Students under the age of 18 or 18 and over but not emancipated must have the approval of a parent or guardian.

· Students should never make appointments to meet people in person that they contacted on the system without district and parent/guardian approval.

· Students should notify their teacher or other school adults whenever they come across information or messages that are dangerous, inappropriate or make them feel uncomfortable.

· Personal information such as addresses and telephone numbers should remain confidential when communicating on the system. Students should never reveal such information without permission from their teacher or parent/guardian.

· Nothing in these regulations is intended to prelude supervised use of the system while under the direction of a teacher or other approved user acting in conformity with the district policy procedure.

Misuse of Computer Informational Systems and other High Tech Equipment
· The misuse of computers, informational systems, and high tech equipment falls into three categories: 1.) Obtaining and transmitting inappropriate information. 2.) Damaging computer, high tech equipment and/or their operating systems. 3.) Electronic trespassing. The following guidelines will be used by the district official in determining appropriate discipline for students who misuse the equipment (:)
1. Obtaining and or transmitting inappropriate material (example: pornography, ordering merchandise, chat lines, inappropriate use of email and sites that encourage drug or alcohol use, bomb making, weapons making, violence, or other inappropriate subjects) will result in the following actions:

First step:
Minimum of one-month loss of Internet privileges. Severity of offence can result in harsher punishment and possibly suspension. 

Second step:
3-10 day OSS depending on the severity of the offense; total loss of general computer privileges for three months

Third step:
Long term OSS and total loss of computer privileges for one calendar year

2. Intentionally damaging computers, high tech equipment and or their operating systems will be considered exceptionally disruptive behavior with the following results. 

First step:
Parent conference, payment for repairs, replacements, reinstallation, and/or reconfiguration of computer and its operating systems. Total loss of general computer privileges for three months.

Second step:
All of the above sanctions plus long term OSS and total loss of Internet privileges for one calendar year.

Third step:
All of the above sanctions plus expulsion. 

3. Computer trespassing, which is gaining access to a computer or electronic database without permission. This is an exceptional disruptive behavior, which is a criminal offense in the State of Washington. Relevant portions of the revised code of Washington are printed below:

Legal Code

RCW 9A.52.110 Computer Trespass in the first degree.

(1) A person is guilty of computer trespass in the first degree if the person, without authorization, intentionally gains access to a computer system or electronic data base of another; and (a) the access is made with the intent to commit another crime: or (b) the violation involves a computer or database maintained by a government agency.

(2) Computer trespass in the first degree is a Class C felony.

RCW 9A.52.120 Computer Trespass in the second degree

(1) A person is guilty of computer trespass in the second degree if the person, without authorization, intentionally gains access to a computer system or electronic database of another under circumstances not constituting the offense in the first degree.  

(2) Computer trespass in the second degree is a gross misdemeanor.

RCW 9A.52.130 Computer Trespass – Commission of other Crime

A person who, in the commission of a computer trespass, commits any other crime may be punished for that other crime as well as for the computer trespass and may be prosecuted for each crime separately. 

First step:
Short term OSS and total loss of computer privileges for one semester (*).

Second step:
Long term OSS and total loss of computer privileges for one calendar year (*).

Third step:
Expulsion

(*) Students who have lost their total computer privileges will have to do any word processing either at home or with the use of a typewriter at school.

MORTON JR/SR HIGH SCHOOL

DUTY SCHEDULE 2011/2012
***
Make sure that you are on duty when scheduled or please find a person to replace you.  Also, please be in the halls during passing periods to help supervise the halls.  The following teachers are assigned to the areas designated below on MONDAY through FRIDAY:

Shop and area behind the shop

Loran Kanyer and Brad Nelson
Music room, gym, Art room (after school)
Loran Kanyer and Brad Nelson
Gym, lunchroom, area behind gym

Loran Kanyer and Brad Nelson
Library




Chris Merriman

HIGH SCHOOL

Area #1:
North end of high school corridor, and student parking lot.

Area #2:
South end of high school corridor, and high school restrooms.

MONDAY

Area #1
Chad Winkler and Patti Pattison



Area #2
Mike Waldo, Robin Wright and Matt Henry
TUESDAY

Area #1
Chad Winkler and Patti Pattison




Area #2
Mike Waldo, Robin Wright and Matt Henry
WEDNESDAY

Area #1
Chad Winkler and Pattison



Area #2
Mike Waldo, Robin Wright and Matt Henry
THURSDAY

Area #1
Chad Winkler and Patti Pattison



Area #2
Mike Waldo, Robin Wright and Matt Henry
FRIDAY

Area #1
Chad Winkler and Patti Pattison




Area #2
Mike Waldo, Robin Wright and Matt Henry
JUNIOR HIGH (JUNIOR HIGH HALLWAY AND RESTROOMS)

MONDAY



Staff as assigned
TUESDAY



Staff as assigned
WEDNESDAY



Staff as assigned
THURSDAY



Staff as assigned
FRIDAY



Staff as assigned



All staff are expected to greet students at the classroom door.
CODE OF PROFESSIONAL CONDUCT

CHAPTER 181-87 WAC
WAC 181-87-005 PURPOSE 

The sole purpose of this chapter is to set forth policies and procedures related to reprimand, suspension, and revocation actions respecting certification of education practitioners in the state of Washington for acts of unprofessional conduct. It is recognized that grounds for the discharge, non-renewal of contracts, or other adverse change in contract status affecting the employment contracts of education practitioners are broader than stated herein. The grounds set forth as unprofessional conduct in this chapter shall not limit discharge, nonrenewal of contracts,
or other employment action by employers of education practitioners.

WAC 181-87-010 PUBLIC POLICY GOALS OF CHAPTER
The public policy goals of this chapter are as follows:
(1) To protect the health, safety, and general welfare of students within the state of Washington.

(2) To assure the citizens of the state of Washington that education practitioners are accountable for acts of unprofessional conduct.

(3) To define and provide notice to education practitioners within the state of Washington of the acts of unprofessional conduct for which they are accountable pursuant to the provisions of chapter 181-86 WAC.

PROFESSIONAL ACCOUNTABILITY

WAC 181-87-015 ACCOUNTABILITY FOR ACTS OF UNPROFESSIONAL CONDUCT  
Any educational practitioner who commits an act of unprofessional conduct proscribed within this chapter may be held accountab1e for such conduct pursuant to the provisions of chapter 181-86 WAC.
ADMINISTRATIVE PROVISIONS

WAC 181-87-020 APPLICABILITY OF CHAPTER TO PRIVATE CONDUCT
As a general rule, the provisions of this chapter shall not be applicable to the private conduct of an education practitioner except where the education practitioner's role as a private person is not clearly distinguishable from the role as an education practitioner and the fulfillment of professional obligations.

WAC 181-87-025 EXCLUSIVITY OF CHAPTER
No act, for the purpose of this chapter, shall be defined as an act of unprofessional conduct unless it is included in this chapter.

WAC 181-87-030 PROSPECTIVE APPLICATION OF CHAPTER AND AMENDMENTS

The provisions of this chapter shall take effect ninety calendar days after adoption and shall apply prospectively to acts of unprofessional conduct committed after such effective date. Unless provided to the contrary, any revision shall take effect six months after adoption and shall apply prospectively from such effective date.

WAC 181-87-035 EDUCATION PRACTITIONER-DEFINITION 

As used in this chapter, the term "education practitioner" means any certificate holder licensed under rules of the Professional Educator Standards Board to serve as a certificated employee.

WAC 181-87-040 STUDENT-DEFINITION

As used in this chapter, the term "student" means the following:

(1) Any student who is under the supervision, direction, or control of the education practitioner.

(2) Any student enrolled in any school or school district served by the education practitioner.

(3) Any student enrolled in any school or school district while attending a school related activity at which the education practitioner is performing professional duties.

(4) Any former student who is under eighteen years of age and who has been under the supervision, direction, or control of the education practitioner. Former student, for the purpose of this section, includes but is not limited to drop outs, graduates, and students who transfer to other districts or schools.

WAC 181-87-045 COLLEAGUE-DEFINITION

As used in this chapter, the term "colleague" means any person with whom the education practitioner has established a professional relationship and includes fellow workers and employees regardless of their status as education practitioners.

ACTS OF UNPROFESSIONAL CONDUCT

WAC 181-87-050 MISREPRESENTATION OR FALSIFICATION IN THE COURSE OF PROFESSIONAL PRACTICE

Any falsification or deliberate misrepresentation, including omission, of a material fact by an education practitioner concerning any of the following is an act of unprofessional conduct:
(1) Statement of professional qualifications.

(2) Application or recommendation for professional employment, promotion, certification, or an endorsement.

(3) Application or recommendation for college or university admission, scholarship, grant, academic award, or similar benefit.

(4) Representation of completion of in-service or continuing education credit hours.

(5) Evaluations or grading of students and/or personnel.

(6) Financial or program compliance reports submitted to state, federal, or other governmental agencies.

(7) Information submitted in the course of an official inquiry by the superintendent of public instruction related to the following:

(a) Good moral character or personal fitness.

(b) Acts of unprofessional conduct.

(8) Information submitted in the course of an investigation by a law enforcement agency or by child protective services, regarding school related criminal activity.

WAC 181-87-055 ALCOHOL OR CONTROLLED SUBSTANCE ABUSE

Unprofessional conduct includes:

(1) Being under the influence of alcohol or of a controlled substance, as defined in chapter 69.50 RCW, on school premises or at a school-sponsored activity involving students, following:


(a) Notification to the education practitioner by his or her employer of concern regarding alcohol or substance abuse affecting job performance;

(b) A recommendation by the employer that the education practitioner seek counseling or other appropriate and available assistance; and

(c) The education practitioner has had a reasonable opportunity to obtain such assistance.

(2) The possession, use, or consumption on school premises or at school-sponsored activity of a Schedule 1 controlled substance, as defined by the state board of pharmacy, or a Schedule 2 controlled substance, as defined by the state board of pharmacy, without a prescription authorizing such use.

(3) The consumption of an alcoholic beverage on school premises or at a school sponsored activity involving students if such consumption is contrary to written policy of the school district or school building.

WAC 181-87-060 DISREGARD OR ABANDONMENT OF GENERALLY RECOGNIZED PROFESSIONAL STANDARDS

Any performance of professional practice in flagrant disregard or clear abandonment of generally recognized professional standards in the course of any of the following professional practices is an act of unprofessional conduct:

(1) Assessment, treatment, instruction, or supervision of students.

(2) Employment or evaluation of personnel.

(3) Management of moneys or property.

WAC 181-87-065 ABANDONMENT OF CONTRACT FOR PROFESSIONAL SERVICES

Any permanent abandonment, constituting a substantial violation without good cause, of one of the following written contracts to perform professional services for a private school or a school or an educational service district is an act of unprofessional conduct:

(1) An employment contract, excluding any extracurricular or other specific activity within such contract or any supplementary contract.

(2) Professional service contract.

WAC 181-87-070 UNAUTHORIZED PROFESSIONAL PRACTICE

Any act performed without good cause that materially contributes to one of the following unauthorized professional practices is an act of unprofessional practice.

(1) The intentional employment of a person to serve as an employee in a position for which certification is required by rules of the Professional Educator Standards Board when such person does not possess, at the time of commencement of such responsibility, a valid certificate to hold the position for which such person is employed.

(2) The assignment or delegation in a school setting of any responsibility within the scope of the authorized practice of nursing, physical therapy, or occupational therapy to a person not licensed to practice such profession unless such assignment or delegation is otherwise authorized by law, including the rules of the appropriate licensing board.

(3) The practice of education by a certificate holder during any period in which such certificate has been suspended.

(4) The failure of a certificate holder to abide by the conditions within an agreement, executed pursuant to WAC 181-86-160, to not continue or to accept education employment.

(5) The failure of a certificate holder to comply with any condition, limitation, or other, order or decision entered pursuant to chapter 181-86 WAC.

(6) PROVIDED, That for the purpose of this section, good cause includes, but is not limited to, exigent circumstances where immediate action is necessary to protect the health, safety, or general welfare of a student, colleague, or other affected person.

WAC 181-87-080 SEXUAL MISCONDUCT WITH STUDENTS

Unprofessional conduct includes the commission by an education practitioner of any sexually exploitive act with or to a student including, but not limited to, the following:

(1) Any sexual advance, verbal or physical;

(2) Sexual intercourse as defined in RCW 9A.44.010;

(3) Indecent exposure as defined in RCW 9A.88.010;

(4) Sexual contact, i.e., the intentional touching of the sexual or other intimate parts of a student except to the extent necessary and appropriate to attend to the hygienic or health needs of the student;

(5) PROVIDED, That the provisions of this section shall not apply if at the time of the sexual conduct the participants are married to each other.

WAC 181-87-085 FURNISHING ALCOHOL OR CONTROLLED SUBSTANCE TO STUDENTS

Unprofessional conduct includes the illegal furnishing of alcohol or a controlled substance, as defined in chapter 69.50 RCW, to any student by an education practitioner.

WAC 181-87-090 IMPROPER REMUNERATIVE CONDUCT

Any deliberate act in the course of professional practice which requires or pressures students to purchase equipment, supplies, or services from the education practitioner in a private remunerative capacity is an act of unprofessional conduct.

WAC 181-87-093 FAILURE TO ASSURE THE TRANSFER OF STUDENT RECORD INFORMATION OR STUDENT RECORDS

The failure of a principal or other certified chief administrator of a public school building to make a good faith effort to assure compliance with RCW 28A.225.330 by establishing, distributing, and monitoring compliance with written procedures that are reasonably designed to implement the statute shall constitute an act of unprofessional conduct.

WAC 181-87-095 FAILURE TO FILE A COMPLAINT 

The intentional or knowing failure of an educational service district superintendent, a district superintendent, or a chief administrator of a private school to file a complaint pursuant to WAC 181-86-110 regarding the lack of good moral character or personal fitness of an education practitioner or the commission of an act of unprofessional conduct by an education practitioner is an act of unprofessional conduct.

OFFICE OF PROFESSIONAL PRACTICES

The Office of Professional Practices, a division under the auspices of the Superintendent of Public Instruction, is charged with enforcement, including discipline of educational practitioners for violation of the Professional Code of Conduct. The office receives, investigates, and makes legal findings regarding complaints. A nine member professional advisory committee reviews appeals from proposed disciplinary actions. Educators who violate the code may be reprimanded or their license to practice may be suspended or revoked.

The Office of Professional Practices also reviews charges that an applicant for or the holder of professional certification lacks good moral character or personal fitness. These standards are set forth in WAC 181-86-013 and address commission of criminal acts and other behavior which endanger children. Commission of criminal acts may not be directly related to professional conduct but they do reflect upon the trustworthiness of serving as a professional educator.

Complaints or requests for additional information may be addressed to:

Office of Professional Practices

Randy Dorn
SUPERINTENDENT OF PUBLIC INSTRUCTION

OLD CAPITOL BUILDING, PO BOX 47200

OLYMPIA WA 98504-7200

1/98

DS/201/98
MORTON SCHOOL DISTRICT #214

EARTHQUAKE PROCEDURE PLAN

STEP ONE

LEARN WHAT TO EXPECT DURING AN EARTHQUAKE
· During the ground shaking, the school population is safest finding immediate shelter under desks, tables, or counters.

STEP TWO

IF INSIDE, STAY INSIDE

· In classrooms or offices, MOVE AWAY from windows, shelves, and heavy objects and furniture that may fall.  TAKE COVER under a table, desk, or counter.  DROP, COVER AND HOLD.

· If a “shelter” is not available, move to an INSIDE wall or corner, turn away from windows, kneel alongside wall, bend head close to knees, cover sides of head with elbows, and clasp hand firmly behind neck.

· If notebooks or jackets are handy, hold these overhead for added protection from flying glass and ceiling debris.

· In HALLS, STAIRWAYS, or other areas where no cover is available, follow above advice.

· In LIBRARY, immediately move away from windows and bookshelves and take appropriate cover.

· In LABORATORIES, all burners should be extinguished (if possible) before taking cover.  Stay clear of hazardous chemicals that may spill.

STEP THREE

IF OUTSIDE, STAY OUTSIDE

· On PLAYGROUND or enroute to and from school, move to an open space, away from buildings and overhead power lines.  Lie down or crouch low to the ground.  Keep looking around to be aware of dangers that may demand movement.

· On the SCHOOL BUS, remain on the bus.  Remain in your seat and hold on.  (Bus drivers should be instructed to stop buses away from power lines, bridges, overpasses, and buildings.)

STEP FOUR

ANTICIPATE FIRST-HOUR PRIORITIES

TEACHERS:

· Attend to the first aid needs of injured students and school personnel.

· Account for all students.

· Locate missing students and personnel.

· Extinguish small fires before they get out of hand.

· Shut off main power, gas, and water (Teacher, Principal or Custodian.)

· Seal off and indicate areas where hazardous materials have spilled.

· Calm and reassure frightened students.

· Provide all students with identification tags if possible.

· Keep records of students released to parents or other authorized persons.

· Maintain current class roster.

STEP FIVE

COMMUNICATION

· Inform immediate supervisor of present status.  Status should include names of injured students.  On one class list indicate whereabouts, if known, of students not with you and nature of injuries requiring first aid.  Send with runner to principal.

· Students will only be released to their parents or designee; otherwise they remain at school.

STEP SIX

FOLLOW YOUR BUILDING EVACATION PLAN
· Do not allow re-entry until it is determined that it is safe to re-enter.

· Be wary of after-shocks.

· Keep areas clear for emergency vehicles.

· Respond to requests for help from police and emergency personnel.

TRIP PROPOSAL

Today’s Date:





Submitted by:

Travel Proposal:  (Please summarize in no more than two 

paragraphs)

*Please complete the following items in relation to the trip that you are proposing.  Be sure you complete all items, and be prepared to answer any questions that might be asked. *

1) Purpose of the trip:

2) Dates of the trip:

3) Chaperone(s):  At least one certificated staff and at least one female and one male if coed trip) 

4) How will emergency situations be handled during the trip?

5) How is the trip to be funded?

6) Trip Itinerary--(please attach a complete itinerary)

7)  Student involvement and participation expectations:

8)  Number of students in group expected for trip _____

9) Misc. Information—
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No.  214, P.O. Box 1219- MORTON, WASHINGTON  98356
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Warren Dunlap

Phone 360-496-5300





Stacy Loflin
Fax 360-586-3208





Krishna Eveland
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Kevin Rawie, 7 – 12 PRINCIPAL

Josh Brooks, K – 6   PRINCIPAL
MORTON JR/SR HIGH SCHOOL


MORTON ELEMENTARY

Phone  (360) 496-5137




(360) 496-5143 
Fax       (360) 496-6035  
FEES FOR THE 2011-2012 SCHOOL YEAR

Elementary Schools

Breakfast (full)

$ 1.50 

Lunch (full)

$ 2.00

Milk


$   .35

JR/SR HS

Breakfast 

$ 1.50

Lunch (full)

$ 2.25

Milk


$   .35

Adult Breakfast

$ 2.00

Adult Lunch

$ 2.50

ASB Card

$30.00

Participation Fee

$15.00

MORTON JR/SR HIGH SCHOOL

ISD HOMEWORK REQUEST FORM

STUDENT:

_____________________________________________

ISD DATE(S):

_____________________________________________

PERIOD

TEACHER


ASSIGNMENT(S)











   1)


_______________

______________________________








______________________________








______________________________








______________________________

   2)


_______________

______________________________








______________________________








______________________________








______________________________

   3)


_______________

______________________________








______________________________








______________________________








______________________________

   4)


_______________

______________________________








______________________________








______________________________








______________________________

   5)


_______________

______________________________








______________________________








______________________________








______________________________

   6)


_______________

______________________________








______________________________








______________________________








______________________________

   7)


_______________

______________________________








______________________________








______________________________








______________________________

PLEASE RETURN TO PRINCIPAL BEFORE 7:45am.  THANKS!

MORTON JR/SR HIGH SCHOOL PARENT SURVEY

INSTRUCTIONS:  We value your opinion of how we are doing at Morton JR/SR High School.  Please take the time to complete this survey and return it to the High School office by November 4th.  Simply circle the response that best represents your feelings and make additional comments or suggestions you wish.  Thank you for taking the time to respond.  Morton JR/SR High School staff.

1. Morton JR/SR High encourages my child to be successful.

Always

Usually

Seldom

Never

Comments:

2. Morton JR/SR High helps prepare my child for after high school.

Always

Usually

Seldom

Never

Comments:

3. My child is treated with respect.

Always

Usually

Seldom

Never

Comments:

4. My child feels that school is a safe place.

Always

Usually

Seldom

Never

Comments:

5. My child is motivated and academically challenged.

Always

Usually

Seldom

Never

Comments:

6. My child has a positive attitude about school.

Always

Usually

Seldom

Never

Comments:

7. My child and I are aware of the Morton JR/SR High discipline policy.

Always

Usually

Seldom

Never

Comments:

8. Problems in the classroom are handled effectively.

Always

Usually

Seldom

Never

Comments:

9. I am happy with the academic progress my child is making.

Always

Usually

Seldom

Never

Comments:

10. Student progress is reported to me clearly.

Always

Usually

Seldom

Never

Comments:

11. Problems on campus are handled effectively.

Always

Usually

Seldom

Never

Comments:

12. The office staff makes me feel welcome and is helpful.

Always

Usually

Seldom

Never

Comments:

13. It is easy to speak to a teacher when necessary.

Always

Usually

Seldom

Never

Comments:

14. When I voice a concern, it is addressed promptly.

Always

Usually

Seldom

Never

Comments:

15. My child’s special needs are being met.

Always

Usually

Seldom

Never

Comments:

The best thing about Morton JR/SR High School is:

If I could change one thing about Morton JR/SR High School, it would be:

Additional Comments:

2011 - 2012
BELL SCHEDULES

REGULAR BELL SCHEDULE
          
(MONDAY, TUESDAY, THURSDAY, FRIDAY)      



Certificate of Academic Achievement

Student Learning Plan

	Student Name: _______________________________                    Grade: __________

Parent’s Name: _______________________________                    Phone # ______________




Current Level of Performance:

	MSP/HSPE/WASL Subject
	Required Score
	3rd Grade
	4th Grade
	5th Grade
	6th Grade
	7th Grade
	8th Grade
	10th Grade
	11th Grade

	Reading
	400+
	             
	            
	            
	            
	
	
	
	             

	Writing
	9+
	XX
	
	XX
	XX
	            
	XX
	
	

	Mathematics
	400+
	
	
	
	
	
	
	
	

	Science
	TBD
	XX
	XX
	
	XX
	XX
	
	
	


Educational goals for the year

Example: Increase reading from basic to proficient

Academic: Reading 


























____________________________________________


Academic: Writing 


























____________________________________________


Academic: Math 


























________________________________________
_______

ACTION PLAN TO ACHIEVE ACADEMIC GOALS

Example: I will meet my reading goal by working hard in my Reading Enhancement class.

Academic: Reading 


























________________________________________
_______

Academic: Writing 


























________________________________________
_______

Academic: Math 


























________________________________________
_______
School’s Role

· Review the learning plan with parent/guardian

· Report academic progress regularly

· Create programs that will help students succeed

· Provide opportunities outside the classroom for students to increase their skills

· Meet with parents/guardians and students to review plan annually

· Develop a plan that meets the needs of the student
Parent’s Role

· Have your child read independently 20 to 30 minutes every night

· Ask your child questions about what they are doing in school

· Support the efforts of the school and teachers

· Hold your child accountable for their success or failure

· Have your child show you what their homework is every night

· Maintain contact with your child’s teachers

· Let your child know that you have high expectations that they will do their best

· Attend school activities in which your child is involved
Student’s Role

· Be proactive in all of your classes

· Attend tutoring after school when required

· Meet with teachers in classes you are struggling with

· Keep your parent/guardian informed of your progress and grades

· Be ready to learn each day

· Follow the guidelines of the student learning plan

Student Learning Plan Support Opportunities:  (Check the boxes that apply)

Academic:





Social:

Credit Recovery 




School Counseling

Bi-Weekly Progress Reports



Extra-Curricular Activities

Daily Assignment Sheet




Mentoring

Study Table





Parent / Teacher Compact

After School Program Tutoring



Behavioral Plan

Summer School





Other _______________________

LAP Support

Other _______________________
	Parent Information
	Parent has received a copy of Student Learning Plan by:  

Mail (  Conference (         Date:

Mail (  Conference (         Date:

	
	Parent has received a copy of Student Learning Plan after each monitoring update:  

 Mail  (  Conference  (   Date:                   

 Mail  (  Conference  (   Date:                 


Signatures:

	Student:                                                                                      Date:



	Parent / Guardian:                                                                      Date:



	Parent / Guardian:                                                                      Date:



	School Official:                                                                          Date:




PLEASE NOTE:  Annual adjustments need to be made to the plan, as necessary.  Progress to be 


     reported annually to parent/guardian.

MORTON JR/SR HS 

End of the Year 2012
Last Day of School June 14th
Checkout will begin at 1:30 pmish
TEACHER: _______________


ROOM # __________

_____ Report Cards: 


   Grades MUST be posted and a hard copy printed out and turned in to Christy before you leave.

_____ Inventory: 

Per the OSPI consolidated program review, each teacher needs to turn in an end of year inventory from there classroom (ex.  List each book including ISBN # and quantity, desks, computers, etc).   Use the attached inventory sheets.

_____ Library Materials: 


   Please turn in all materials you have checked out of the library to Mrs. Merriman.

_____ Grade Books/Lesson Plan Book: 

Both should be turned in to the office when you check out.  Your name, grade level, and year should be on the front in black permanent marker.  Make sure that the first and last names of your students are in the grade book.  Computer sheets may be stapled to the book.  WE NEED A LIST OF STUDENTS WHOSE GRADE WAS AFFECTED BY THE ATTENDANCE 
 POLICY.

_____ Teacher Computer: 


    Please have your computer cleaned, covered and unplugged.
_____ Room Keys: 

Room keys and other keys assigned to staff members do not need to be turned in.   Keys kept (Please list the number on each key):
_____ Room Repairs:  


   Please provide a list of maintenance items for your room this summer.

_____ Room Clean up:


   In preparing your room for the summer, please adhere to the following:

1. Student’s desk should be completely cleared.

2. Teacher’s desk should be cleared off.

3. All counter tops and tops of file cabinets should be cleared off.

4. All pins, thumb tacks, tape, paper, etc., should be removed from the walls and windows.  If you wish to leave materials on your bulletin board, you may do so and cover it with butcher paper.

5. Books should be stored on shelves and closets.

6. All open bookshelves containing books should be covered with butcher paper to protect them.

7. Flags should be rolled, covered, taped, and placed back in the holder.

8. Please be aware of the fact that custodians must remove all freestanding bookshelves, etc., during the summer to clean.  Please do not overload shelves, desks, etc., which must be moved.

9. Remove anything hanging from lights/ceiling so nothing happens to it when they clean and change light bulbs in your room.

10. Please take any valuables home.  There may be non-school employees working in the building during the summer. 

SUMMER ADDRESS:

SUMMER E-MAIL ADDRESS:

HAVE A GREAT SUMMER!

MORTON JUNIOR/SENIOR HIGH SCHOOL

INVENTORY END OF SY 2011-2012
TEACHER:  ____________________


ROOM #:  __________

STUDENT BOOKS

NAME OF BOOK:  _____________________________________________

ISBN:  ____________________

QUANTITY:  ____________________

VALUE:  $____________

NAME OF BOOK:  _____________________________________________

ISBN:  ____________________

QUANTITY:  ____________________

VALUE:  $____________

NAME OF BOOK:  _____________________________________________

ISBN:  ____________________

QUANTITY:  ____________________

VALUE:  $____________

NAME OF BOOK:  _____________________________________________

ISBN:  ____________________

QUANTITY:  ____________________

VALUE:  $____________

NAME OF BOOK:  _____________________________________________

ISBN:  ____________________

QUANTITY:  ____________________

VALUE:  $____________

NAME OF BOOK:  _____________________________________________

ISBN:  ____________________

QUANTITY:  ____________________

VALUE:  $____________

STUDENT DESKS

1 PIECE QUANTITY:  ____________________

DESK ONLY:  ____________________

CHAIRS ONLY:  __________________

TEACHER DESK

QUANTITY:  _____________________

CHAIR:  _________________________

STUDENT COMPUTERS (INCLUDES KEYBOARD, MOUSE, AND MONITOR)

QUANTITY:  ________________

VALUE:  $_______________

TEACHER COMPUTERS (INCLUDES KEYBOARD, MOUSE, AND MONITOR)

QUANTITY:  ________________

VALUE:  $_______________


PRINTERS

QUANTITY:  ________________ 

VALUE:  $_______________

LCD CAMERA
QUANTITY:  ________________ 

VALUE:  $_______________

DOCUMENT CAMERA



QUANTITY:  ________________ 

VALUE:  $_______________

WIRELESS CARDS

QUANTITY:  ________________ 

VALUE:  $_______________

SCANNERS





QUANTITY:  ________________ 

VALUE:  $_______________

COMPUTER SPEAKERS

QUANTITY:  ________________ 

VALUE:  $_______________

CALCULATORS




QUANTITY:  ________________ 

VALUE:  $_______________

FILE CABINETS

QUANTITY:  ________________ 

VALUE:  $_______________

BOOKSHELVES

QUANTITY:  ________________ 

VALUE:  $_______________

TV

QUANTITY:  ________________ 

VALUE:  $_______________

VCR

QUANTITY:  ________________ 

VALUE:  $_______________

DVD PLAYER

QUANTITY:  ________________ 

VALUE:  $_______________

OVERHEAD PROJECTOR

QUANTITY:  ________________ 

VALUE:  $_______________

DICTIONARY

QUANTITY:  ________________ 

VALUE:  $_______________

GLOBE

QUANTITY:  ________________ 

VALUE:  $_______________

MAPS

QUANTITY:  ________________ 

VALUE:  $_______________

PHONE

QUANTITY:  ________________ 

VALUE:  $_______________

REFRIGERATOR

QUANTITY:  ________________ 

VALUE:  $_______________

MICROWAVE 

QUANTITY:  ________________ 

VALUE:  $_______________

OVEN

QUANTITY:  ________________ 

VALUE:  $_______________

OFFICE SUPPLIES (PAPER, PENCILS/PENS, STAPLER, PAPERCLIPS, ETC)

VALUE:  $_______________

MISCELLANEOUS

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

ITEM: ___________________________
VALUE:  $______________

Our Greatest Fear

Marianne Williamson
It is our light not our darkness that most frightens us

Our deepest fear is not that we are inadequate.

Our deepest fear is that we are powerful beyond measure.

It is our light not our darkness that most frightens us.

We ask ourselves, who am I to be brilliant, gorgeous,
talented and fabulous?

Actually, who are you not to be?

You are a child of God.

Your playing small does not serve the world.

There's nothing enlightened about shrinking so that other

people won't feel insecure around you.

We were born to make manifest the glory of
God that is within us.

It's not just in some of us; it's in everyone.

And as we let our own light shine,
we unconsciously give other people
permission to do the same.

As we are liberated from our own fear,
Our presence automatically liberates others.

BILL GATES

Love him or hate him, he sure hits the nail on the head with this! Bill Gates recently gave a speech at a High School about 11 things they did not and will not learn in school. He talks about how feel-good politically correct teachings created a generation of kids with no concept of reality and how this concept set them up for failure in the real world.


Rule 1: Life is not fair - get used to it! 

Rule 2: The world won't care about your self-esteem. The world will expect you to accomplish something BEFORE you feel good about yourself. 

Rule 3: You will NOT make $60,000 a year right out of high school. You won't be a vice-president with a car phone until you earn both. 

Rule 4: If you think your teacher is tough, wait till you get a boss. 

Rule 5: Flipping burgers is not beneath your dignity. Your Grandparents had a different word for burger flipping: they called it opportunity. 

Rule 6: If you mess up, it's not your parents' fault, so don't whine about your mistakes, learn from them. 

Rule 7: Before you were born, your parents weren't as boring as they are now. They got that way from paying your bills, cleaning your clothes and listening to you talk about how cool you thought you were. So before you save the rain forest from the parasites of your parent's generation, try delousing the closet in your own room. 
Rule 8: Your school may have done away with winners and losers, but life HAS NOT. In some schools, they have abolished failing grades and they'll give you as MANY TIMES as you want to get the right answer. This doesn't bear the slightest resemblance to ANYTHING in real life. 

Rule 9: Life is not divided into semesters. You don't get summers off and very few employers are interested in helping you FIND YOURSELF. Do that on your own time. 


Rule 10: Television is NOT real life. In real life people actually have to leave the coffee shop and go to jobs. 

Rule 11: Be nice to nerds. Chances are you'll end up working for one. 
 If you can read this - Thank a teacher! 

ASSESSMENT/EVALUATION

Clarification of Terms

To enhance understanding of the evaluation process it is useful to distinguish between the terms "assessment" and "evaluation". These terms are often used interchangeably which causes some confusion over their meaning. Assessment is a preliminary phase in the evaluation process. In this phase, various strategies are used to gather information about student progress. Evaluation is the weighing of assessment information against some standard (such as a curriculum learning objective) in order to make a judgment. Evaluation may then lead to decision and action. 

There are three main types of student evaluation: formative, summative, and diagnostic evaluation. Assessment strategies are used to gather information for each type of evaluation. 

Formative evaluation is an ongoing classroom process that keeps students and educators informed of students' progress towards program learning objectives. The main purpose of formative evaluation is to improve instruction and student learning. It provides teachers with valuable information upon which instructional modifications can be made. This type of evaluation helps teachers understand the degree to which students are learning the course material and the extent to which their knowledge, understandings, skills, and attitudes are developing. Students are provided direction for future learning and are encouraged to take responsibility for their own progress. 

Summative evaluation occurs most often at the end of a unit of study. Its primary purpose is to determine what has been learned over a period of time, to summarize student progress, and to report on progress relative to curriculum objectives to students, parents, and educators. 

Seldom are evaluations strictly formative or strictly summative. For example, summative evaluation can be used formatively to assist teachers in making decisions about changes to instructional strategies or other aspects of students' learning programs. Similarly, formative evaluation may be used to assist teachers in making summative judgments about student progress. However, it is important that teachers make clear to students the purpose of assessments and whether they will later be used summatively. 

Diagnostic evaluation usually occurs at the beginning of the school year or before a unit of instruction. Its main purposes are to identify students who lack prerequisite knowledge, understanding, or skills, so that remedial help can be arranged; to identify gifted learners to ensure they are being sufficiently challenged; and to identify student interests. Diagnostic evaluation provides information essential to teachers in designing appropriate programs for students. 

It is typical to conduct all three types of evaluation during the course of the school year. 

MORTON SCHOOL DISTRICT

PROFESSIONAL CODE OF CONDUCT SIGNATURE PAGE

2011 – 2012 School Year

I ____________________ have received a copy of the professional code of conduct from 

            (Print Name)

the Morton School District.  Upon receiving the copy, I have read and will comply with the stated professional code of conduct.

_____________________________



__________________

                      Signature





                Date
PERIOD 1		7:49 – 8:38





PASSING 		8:38 – 8:41





PERIOD 2		8:41 – 9:30





PASSING		9:30 – 9:33





PERIOD 3		9:33 – 10:22





PASSING		10:22 – 10:25





PERIOD 4		10:25 – 11:14





LUNCH		11:14 – 11:44





PASSING		11:44 – 11:47





PERIOD 5		11:47 – 12:03





PASSING		12:03 – 12:06





PERIOD 6		12:06 – 12:55





PASSING		12:55 – 12:58





PERIOD 7		12:58 – 1:47





PASSING		1:47 – 1:50





PERIOD 8		1:50 – 2:39
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